amrrcr HEIAT qUTTAT afi0
Number System [=]

mwwﬁﬁw

FFRII Teh Seier 1ok A1 @ | SHFRET STS-RT WTHT & AT & Ue gl Wﬁﬁ
memélwwﬁmwﬁwmwﬁ%m(ﬁm
AT YUTTeAT U ST HEAT YUTTet), Tk ASCII i€ ohT 3788 i |

- J

1.1. 913 U=

PR Ueh A o soragiiieh (forsiet! @ =Ier arelt) #R1 8 | I8 39 AT i 781
HHEAT & ForeshT ITFNT BH HIHI=T TR T Toh-GHL o HTE T TTUHT L o AT id & |

TH ST N O el o fTT SxrHeter S YorTet! T SWRINT htd @ | T Toh hFget
ST FEReH T IURNT ST & AT I8 haret &f Reufmi st amerar 8 31 (ON) 371 3%
(OFF ) | g freen wah wear uredt @ s Sharet €1 37es B1d §, 0 30T 1, Yo 3ih o
ERETAS RIS

fore <ter 1 et BIET 318 © T FHFIet WeiRid LT & | fofe T 0 T amst
fefSte BT 8 | a1 371 forew 1 0k 39S o &0 1 WHgiehd foRam STTaT 8, A1 o Toh a1 o Ta
& | X H T & (Character) FT 1 % o1 T aimse o1 YT fopar Sran & | afe

e 8 To1e o1 & ST hteh, 4 o2 o1 ST {43 ST 1 36 Tk (Helet @1 ST 2 | & e
firetant 1 sITge ot fmToT Rt |

Nibblel Nibble 2
7 ' ¥ ' ¥
1 0) 1 1 0] 1 0] 1
(S
A Bit A




FFI ol & HAAT-IHAT efcdar =t
TEETd 8: 3 (ON) 3R 1% (OFF) | YET 36fw O O'FF
& Hifeh P forsiell ¥ T Tl AR
SR &, TSeht oft Shart 3t ofareeTd Bt &: =
HN sfT | a1 3, I SR T, 37 a1 feufei =l 1 ON
HEHT § I Fehdl & | 3, I (0) HATF T e ieh el (Seagiieh =t i
HAReT) 3T SN & | 3ok Teh (1) HTT (FAFZ e =TSt ohl Jufeerfer) shi seierdiien feerfer
1 qEMAT 2 |

1.2. E&IT TOTTAT
AT JUTTeAT ST Shl 537k i TS foTa hY Teh JUITedT & |
TEIT YU &1 TehR Shl BT & :-
1. -t g yorreft (Non-Positional Number System)
2. el dwam yumredt (Positional Number System)

1.2.1. TR-Reoretar Gt quttedt ( Non-Positional Number System ) -

A | AT STl W e fHd o | 3@ 9 safereh o fet o fog o

\ %S E ;2 AT Rl SR T o TTT T, heng AT SIS o1 ST hid o | FAet sht

E‘;\q o =1 fafer rrrener gfyshvor am fie-feerdfier e yomedt 1 S et &

© | 3@ H, TR U 1 % T (1 @€ @re), 2 o i (11 @t @),

3 & foru (111 @<t 189), 4 o foTw (11 Tt argT), 5 & o (1111 @<t

Y QTS ST S Tcfieh & | Toh 6, forell S o His[e Ydlleh! st €
T Tt et & | et S omeft & STl TOMHT ST 54 shic © |

1 \ p) 3 \ 4 5 6 \ 7 8 9
I I 11 111 TIIIT TI1011 7111111 TIIIIIIT [T 111111

Y
»

1.2.2. Teeretar G&aT GuTTeAT ( Positional Number System ) -

feoreftar wiea yorTedt # % Wdter Bid @ fSive 3feh et ST € | 3 Welieh forelt e
3ok T o TR R iy wet st wiafferes sd @ | et sheret feerdtar diea yoreft
<! & TH TR @ | STel B e &L IT 7764 2159 Hd 8, Tl Hr Ira G H ST

LT &, FToh I8 shalel HEATAT ! THFAAT @ | FFL forg ot foreedt o1 T ST 8 o
TS Fo foeem 2 |




1.3. THFEI H HEAT TUTTAT ( Number System )

S {een g €T Us 37! (Numbers) 31 YT s shT qLisht € Joreft
(Number system) HaATdT ¢ |

® PRI T i =N ThT o6 e Foees / T Jomedt 31 ST fohart STa 2 |
1. Binary Number System 2. Octal Number System

3. Decimal Number System 4. Hexadecimal Number System

Octal Number system
(srcTeamt ST gorret)
Oto7

1.3.1. Tgameamdt wwar yurmet ( Binary Number System ) -

® Binary (Bi &7 3Mfsesh 37 &7 BT 8) Number
System shT HATHTL (Base/Radix) ST | AU CIES NN LN

T TR ey 7 1 gl 6 ST Ear ? 0 31 1 | K

® Binary Number System % T 3 ol fole (Bit) ( 1 00 1 ) >

FETIAATE | X,

® Binary Number & (.... ),H fo@ar Sman g | (Base)




1.3.2. IMHAS HE&AT AUTTAT ( Decimal Number System ) -

® Decimal (Deci T ITTfsgas 37 €4 BIdT 8) Number N
RTer T7a)
System T HATH (Base/Radix) THEIAT ¢ | 37T
3 T foreq o <@ forgh o6t i g R | (I_LI_I 23)
o U TEAT YUTTeAT a1 T &H |1 TIUTcd i 1({\
TUHT H L © MR
(Base)
® Decimal Number b1 (crreenn )10 HforarSmar |
Decimal \ 0 p) k] 4 5 6 7 8 )
Binary 0 10 11 100 101 110 111 1000 1001

[>%|1ﬁ1sr :-]

EHN P WHTIG: S8 shi 1 T HLdl & 36 IS 1 T8 ASCII

(American Standard Code for Information Interchange) Fis T , I8 i auft

e, Ak, Fag e1fe &1 At he Uefid FaT 8 | ASCII e 1 a13e ( 8 fore) o

YRR BT g |

> ASCII FIE Fi T T A T ShHTh 65 B , 39 50 T ASCII i i o5 § R T
SHHeh 82 I 9T BT, 37d: R T ASCII i€ 01010010 BFTT |

> afeh ASCII IS Fl aT H a FHT ShHTH 97 8, SAFA H ASCIL FIS T STA U ¢
T SHWTh 114 =& T BN, 31d: r T ASCII 1€ 01110010 BFT |

Stlap 1:- User hl-aS ¥ IS Wt Uk “KEY” €T &, a1 Shl-
SIS 39 94 o ST ASCII hig H ded a1 ® , o9
&t fo | User 9 “R” o7 5124 ST 41, Shi-alie § “R” AT

ASCII 1€ TH BT R |

& % Step 2:- “R” & ASCII %1€ €d1g / C.P.U.
)
W// 1 WSl feaT ST R |




Step 3:- ¥ / C.P.U. TUMT 3T 1 qUT &I+ T STH TROTH i AT hl WSl ST & , 3R

I 9T ASCII TS % I: “R” & H 9t ol § T A BhT W R
gefeia grar 2 |

&I & IR ;-

-

.

\
ST 3781, 37k, g ASCII 2o/t | IS/ shieh W 81T © , 39 Shiieh ohT SIS e &

Y 3T, 37, fg T ASCII T BN | SETET0T o AT R T shHieh 82 § 37T (82),,
T ST (1010010), BIAT R, 37d: R T ASCII IS +t 01010010 21T

J

Wﬂﬁ%v_&’:-

PRI SIS WTHT 3h TS € |

PRI FI HEAT TS 37ehi Rl TIRI Sl T LIk ST OTTe! Shaerel & |
FF H e DI TS ol B 2 |

TS fore o THE | T& a3 ol AT BT 2 |

= fore § fircte ush faret 1 o g 2

FFI ASCII § forz 1< T T el € |

ASCII S § Tcih 378, 3ieh, foreg o1 s} shis AR gar 2 |

I HT On SFTEATHT | A2 |

IS AT Off 3HEEAT T 0§ T 2 |

YV VYV VYV VYV VYV




T R T o = |
Q.1. THHS TF § Deci T AA T -

HAAS  AIA q.al 330
Q.2. Bit HEfia & -
3T, AT . edHd
o, SR g, ST SE e
Q.3. FFIHR ST AHSTAT & -
S RCIECE . e . 3T . ST SHIHA
ToreT T - < g Sefiuet v sTe Aot o ST 3 fre IR |
L ] OO
a OO O
== Ol a1 O
= L o I B
P B OO
- a4 OO L
=1 O O,
-~ OO 1L
= L B I B B
“ A OO

f&u v aTe W W& o T @1 (True) 3R Tod 9= & fog eraer
(False) fToTRau |

1. SIMAAT GEAT JUTTAT H haled a1 Afgd T SR a8, 0 3T 1 |
2. ST ot foree shT AR 10 BT R |
3. P forell Teh 3787 1 QX1 o foTT STSE T START fohall SITaT 2 |

4. 8 forze o |vg ! fHelct FeT ST 2 |

UL




T wm & afd i -

1. FFe § S ok fofa Y ST ST R |
2. TSGR et T TEfRFA A T T oo FEArdT 2 |
3. FFIETH o Tre Toey o1 U foRam ST 2 |

1. ST FHITET TS THEAT @ 2
2. P H AN B dTeit ST JorTedt sht I forat |

3. 918 a1 fAad § i sy &t |
4. SHHA HEIT YUTTeAT Shl HHESTET |
5. ST ST YUTTAT ohl THLATST |
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Word Processing

i
=
of;

C72402

AT dh U HET ;-

" eu ot 3 el sameit # WORD PROCESSOR ¥ 9T @&Tas (Document) 99T )
ST AT TEATSS § AT IR i qX ot <=l 3hl | 36 e § 89 S&dTast shl Advance
W(Fomatting)a?aﬁﬁﬁfﬁﬁ,W@W@H@Wﬁﬁ%,
AT (Layout), TEA(style) , TSARE TR TSI (Advanced Text Editing), ST¢(Chart)

Gﬁ qedHifear UM (Multimedia integration) & ST T ST ...

)

2.1 SAT3C ¢ (Layout Tab)

WORD PROCESSOR & Layout Tab H U &€t (Page Border), dietdTeh
(Watermark), UST el (Page Color), AT (Document) T 3o forg TR (Text) T
T (Paragraph) ol STAEd i fofdl o foT Margin, indent, Spacing 3TS < (Tools)

3UCTsY AT 2 |

OE-B-2-0-8  Fl

Home

Insert Layout References  Review

View

Extension Tools

f [ 0 *=Page Break | = 000cm FLoom [§  HTitePage ibHyphenation | [y Select | T T I Edit Contour | 7 [ Forward One Layout ¥
Page Margins  Orientation Page Size  Page Columns  *fManual Break |= 000cm ? wen  H Page Number [ Waternark {)Line Numbering | EiGroup | ¥ = E TedWiap | & (f Back One [2Page Syle
e TR (W
2.1.1. (Watermark) -

STeTHTe: S&ATIS o SIT (Content) 3 & THT (HTEY) <hl aiE Tefid 3R< (Text) BIATR |
TEATAS W ATSHTeh SUTRT ok ST (Steps)
Step 1:- Word Processor Ribbon (&) * Layout Tab 94X [ENEXE

File

Home

Insert

Layout

References

Review

View

Extension

Tools

Step 2:- STHTH ¢l (Watermark Tools) o foreTen L |

[] Watermark




Step 3:- YEf3id ST st (Dialog Box) H ¢ feT ot 3Gk U< (Font) 3R el &

I R OK e IT foreten ot |

Watermark

Text My Computer Book

Font Liberation Sans

Angle 45°

Transparency 50%

i

Help Cancel

- YU e o “My Computer Book” JTetHTeh Yafiid =l W@l 7 , [oeeht shol atet (Red)

gl

2.1.3

U el (Page Color) -

AT BackgroundWColorgﬁaﬁﬁﬁ%%ﬁaﬁWWWWW% |

TEATIS | Background Color =Iv o TOT (Steps) -
Step 1:- Word Processor Ribbon (&) * Layout Tab R foretah L |

File

Home Insert Layout

References

Review

View

Extension Tools

Step 2:- PageStyle 2 T faeteh (Click) |

[ Page Style

Step 3:- YEfRId SN ST o TRAT (Area) ¢ o Tl (Color) ¢ | T (Color) T ==

T OK & IX foreter ot |




2.1.3. U 91X (Page Border) -

EATAST o UST WX S1eX (Border) 2 o fof2 U1 SiTST ol YT foRam ST € |

TEATIA W Page Border o TN o TOT (Steps)
Step 1:- Word Processor Ribbon (&) * Layout Tab X [EREXTY

File Home Insert Layout References Review View Extension Tools

Step 2:- PageStyle <7 WX fofeteh (Click) Y | [2 Page Style

Step 3:- TERId SN ST H STEC (Border ) 2o H HTTRIHATTHIR ST I =TT L OK
e I fereteh R |

Page Style: Default Page Style b4 3 Z H 4 6 140 ﬁ&‘ 18
Organizer Page Area Transparency Header Footer Borders Columns Footnote
Line Arrangement Padding
oz Left: 0.05cm

Presets: |
Use il

=1
@
&

Right: 0.05 cm
Top: 0.05 cm

Bottom:  0.05 cm =
8 Synchronize

Line Shadow Style

Position: E ofj0o|o | o

Style:
Color: - Black

Thickness: [Hairline (0.05pt) ~

2.1.4. STafkq (Arrange) -
TS H T Gl HTesiae (SIH- SEATAST H SN U1k, =31, 2ofet HTfe ) ohl sorarfeerd st
o Tt STt @t Tools Tefifd AT 2 |

2.1.4.1 Reafa (Alignment) -

= 3ATestae (Object), AT (Document) % UST H el
feora g, SHeRt erieor fopam STaT R |
Object AT Rearfar (Position) =Y Frerifa & o =0T (Steps)
Step 1:- TEIUH EH HTooide T TIT T, A hirer (Context)

3o yeiRia g |

af

—
(-

gff oll

-

1

10



Step 2:- Word Processor Ribbon (&) * 3ugh i~ o I Tofeteh L |
o 31'@'%%%? Draw Tab.

B9 -Gl File Home Insert Layout References Review View Draw Extension Tools

[ AToggle Point Edit Mode | Line < - 1 T

Caption [J 21 & M Area 3 p— - AnchorMenu =8

5 & 5 & 9 Forward One

oup | 94Toggle Extrusion F Draw ~

Text Wrap o 88 ol | & ?Back One

Insert Fontwork 8 oL
® TIeT & foTu Image Tab.
B9 S8 File Home Insert Layout References Review View Image Extension Tools E]
B Y Croj Borders [ ~= D Border Color ~ oIn IE Edit Contour | [ = L7 (9 Forward One 0% > 0% < | |Default v Image ~
[ p & q
Caption [3 20 = A Area  None V| | Anchor Menu TextWrap U0 80 o | & 5Back One Filter ~ @) 0% = [ 100 || & Color BE

Step 3:- YRl (433 T grsfed fRufd (Alignment) 3T 59 &L | 919 ; Left, Center, Right,
Top, Middle, Bottom.

B & File Home Insert Layout References Review View Image Extension Tools =S|
[J & Weop | Borders <X~ [ Border Color 3 T E E|editContour |[[5 2, 5 | {7 (PForwardOne | @ 0% Qo O Image ¥
Caption [3 2 = A Area  |None V] | AnchorMenu I E E Textwrap | 00 B 0l & (5 Back One Filter @ 0% =13 1.00 2] & Color 7]
[ 1 1 2 3 # E 6 7 8 9 10 11 12 13 14 13 16 =
o o l@) . . . B . -

mputer is an electronic Device. And its calculate the arithmetic and A

logical calculation 5

a a @

0O

D

H &

Left Alignment ] 2

a a a

-E-9 - & File Home Insert Layout References  Review View Extension Tools =
B Cut £ Clone  Liberation Serif vi2pt v A A E = +| = = T || Default Par Body Text Headir I FHTable +  Q Zoom Home ~
Paste Copy | ApCear B T U-~S o X AW AL = 1= .t . (NP sooyText  Heading 1 EHQL L@ JOFind
L 1 g 1 N 2 N 3 N 4 i 6 N 7 N 8 N 9 E‘ n . 12 N 13 N 4 E 16 é =
Computer is an electronic Device. And its calculate the arithmetic and A
logical caldulation -
. . ®

[ Right Alignment [
4
B

2.1.4.2. 39 TR (Wrap Text) -
Wrap Text%@%ﬁﬂwmﬂmﬁ 7Tt Uk T e o fofu frar ST 2 |

Object % Wrap Text o TII ok TUT (Steps)

e (Context) & JGI3Td BT | Anchor Meny =8
Step 2:- Word Processor Ribbon (&) *

ERRICECRNES Gy HATHTd o 7T Draw Tab

Ilél
Il
'F'

I= Text Wrap
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B-9-C-a File Home Insert Layout References Review View Draw Extension Tools

[ A Toggle Point Edit Mode | line ——— « =Z - 4

Caption [3 21 & M Area 6 — Anchor Menu

5 &2 & Forward One

00 88 ol & 9Back One

84 Toggle Extrusion E

Insert Fontwork

Draw ~

° uﬁ?ﬁ%m Image Tab.

B9 a File Home Insert Layout References Review View Image Extension Tools E]
Q B X Crop Borders [~ ~ CIBorder Color ~ i TE dit Contour |5 & B & (CForwardOne | 0% S 0% 2 Image ~
Coption [T 24 < A Area  None =i AnchorMenu 8 E & TextWrap 00 88 o &5 (§BackOne Filter ~ @) 0% = 100 || @ Color BE
. . Q
L] .
Step 3:- SN[ cH o O T Text Wrap <hT <J4 L, S through, Before, After.
B9 - & File Home Insert Layout References Review View Image Extension Tools =
O B Wcop | Borders F <= - [ Border Color 1 T|E F FditContour | 5 & @ | & PForward One | # 0% @ o% : Image
Caption T3 2L = /A Area |None V] | | anchormeny  E1 E B Text Wrap 00 68 ol &5 5 BackOne Filter @ 0% =1 & 1.00 21 & color BE
L 6 5 4 3 3 a 5 6 7 8 9 10 1 12 13 4 =
o o o Aj
Ebmputer is an electronic Device. And its calculate the arithmetic and =}
logical calculation. ®
o a D
2
o o o

2.1.4.3. GHTAT (Rotate) -

T et (Object) Eal ‘{lﬂﬁ (Rotate) % fTT Rotate A T T |

JATeAFE ehi Rotate T ok ST (Steps)

Step 1:- AT B 3iTelae T T i, T hirdh
(Context) & J&f3Td EHTT |
Step 2:- Word Processor Ribbon (R& ) &

SUh o O febeteh R |

2 A

o a@ﬁr%%m Draw Tab.

B9 -C-a File Home Insert Layout References Review View Draw Extension Tools

[ % Toggle Point Edit Mode | Lline —————— ~ £ - i 5 2= I Foward One

Caption [3 Cl = & Area 0 — - AnchorMenu =8 E E TeaxWrap 00 88 0 & Back One

94Toggle Extrusion F

Insert Fontwork

Draw ~

° Qﬁz‘réﬁ%m Image Tab.

B9 -C-a File Home Insert Layout References Review View Image Extension Toals
O B XNcop Borders [ ~= ~ CIBorder Color ~ a E 23 & CFfowardone | p 0% S G 0% < |Default v
Caption [3 20 = A Area  None V| Anchor Menu 00 68 ol | & 5'Back One Filter ~ @) 0% = [ 100 || & Color

B

Image ¥

H &

Step 3:- TERId @ H H WA Rotate o1 3T <199 i | 914 : Rotate Custom , Rotate

90°, Flip Horizontal, Flip Vertical.
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OE-8 &  fle  Home ser La Ref ensior =
O @ Borders 5 + = « =} EE F&a3g rward Or $1 € ox nage
CCCCCCC {y Area ne | Anchor 0 8 ol ne [) @ 100 B

=)

A

Bbmputer is an electron e. And its calculate the arithmetic and logical =]
calculation. @®
o

o E

90 Rotate !

2.2. B2 (Styles)
RIEA (Style) Tat 8 o1 T3 I8 SR BT (Text Formatting) Bl 8, {578 T (Text)
U AN T Text I BT (Formatting) ¥ TR (change) X Tehd & |

Text U FTSE (Style) ST Apply T ok TUT (Steps)
Step 1:- Word Processor Ribbon (81 ¢&) Home Tab W foeie (Click) & |

AE-B-9- o] File Home Insert Layout References Review View Image Extension Tools =
Xt | &Clone Liberation Serif v T Headir Headinn Headina. g e QZoom Home
Paste ' BCopy | 4 Clea s . T"‘IA Subtltlé Block Quot Hd@ 2 Find

Step 2:- ¥T5 T4 (Style Group) H Ercﬁ?r Styles & & fohef Weh Style 3T = & |
~E-9- (=) File Home Insert Layout Reference: s Review View Extension Tools =
™ Cut & Clone  Liberation Sans v 26pt v A A =23 =2 T|| Headini Headinn Headina . [ Table Q Zoom Home
Paste [BCopy AClear B/ I U+5 we | M.w.ALEEzs (E-8- T"""Subtlthl kot ' geo. ppe OFind
p i ® i = 7 12 13 A7 =
A
Once Upon a time there was a croM |

2.3 Advance Text Editing

T Ut Searstl # <R (Text) 3 T (color) , 3K (Font Size) T 3TThId (Font Face)
T 9ftEd 9¢ e 8, Word Processor 5 Text 3 T, STTehR d T o STATAT Text HIHIT
(Formatting) 3171 gfereT Y& 3hdT & | 36 ST H I glaerafl o s S |

2.3.1 TSATE /RTUE ek (WordArt/Font Work) -

FEHATS/ BV Joh (WordArt/ Font Work) ,Text Style I T et & i foh Text Y
HITET (Formatting) G H F2TT 3l STt 2 |

13



Text W € 3T (WordArt) IT BIUE Tk (Font Work) TIRT &I ok TRUT (Steps)
Step 1:- Word Processor Ribbon F 3 o (Insert Tab) 94X [ENED (Click) FL |

-E-9 - (-] File Home Insert Layout References

L

7.

I L s Review View Extension Tools
o=t BTitlePage | [ 0hChart 1 Gallery @ > Bookmark
Page Break [ Section v | Table (G Insert OLE Object | Image EXIMedia | Hyperfink 3 Cross-reference

=] [ insertFontwork | / @A A =+ [ O @ o« () JT Insert

Field | TextBox 3 AutoText OO®m¥Y~ ¥r-L~i8+ Symbol Formula Object BE-

Step 2:- S0C U (Insert Fontwork)det 9T EGED (Click) L |

2=| [F Insert Fontwork

Text Box AutoText

Step 3:- Tei¥d ST ST (Dialog Box ¥ & fohdt Uk ®iveash &1 59 T OK &7

foreTeh oY | ThTUCeTh 3ok ATH Hled STeRHE TRAT (Document Area) H FaTRId &I |

Select a Fontwork style:

Fontwork Gallery X

B T
i Al 5] W 1
weld POWR Ty wURM firkl
W W 2 opuron |

,:g\lff%

PRI B Firsenfortrok /A o[ OB osee
ot | image Mimccie | rypertii o o e L0 G|t DB b ro
5
= A
%
¢ . a
F - v
A 3

AIE :- BIUE ek o Text H IR0 & felT | ®ive oo W
ST fofeTeh ShLd & 3T iU deh o dared | Ui ol |
S R g “Retro” 1 “My Computer Book” T
qfted s e 2 |

~E-9- (o] File Home Insert Layout Reference: s Review View Extension Tools =
B Title Page Chart [ Gallery [:::3 [ Insert Fontworl K [ /A=~ (OO~ Insert
Section Table OLE Object | Image EIMedia | Hyperink B Cross-reference | Field | TextBox %’ AutoText OOC" ¥~ -0 08| symbol Formula Object B

A

B

Y

2.3.2. 19 T (Drop Cap) -
g Ca| (Drop Cap) WU (Paragraph) % UTYTHeh TR T T oIy J9TE g9+ &

fe s o ST 2 |
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Word Processor ¥ ;’I‘q &q (Drop Cap) TR ok T0T (Steps)
Step 1:- GAYYH WU (Paragraph) bl =T (Select) *L |

Step 2:- Word Processor Ribbon (&) % Home & W fereteh . |
Step 3:- B9 ¢ & 819 512 (Home Button) T foreteh &1 |
Step 4:- Y&f3td ﬁTLlist T ¥ YW (Paragraph) BIHTET T =4 o |

cE-D =] File Home Insert Layout Ref Review View Extension Tool: =
a . = _=_ == - ]
§ Cut | AClone Liberation Serif / v opt v A A E-5-5] EZ T Default Par Body Text Headir f@Table + QZoom Home ~
Paste [Copy AeClear B T U -~ xe | M. A== [E-D2. S Shadow
e
ray

HHQ- LR O

£ Outline Font Effect
O Overline

Al UPPERCASE

Once upon a time there was a crow.
It was very thirsty. It search water

here and there.

No-break Space  Ctrl+Shift+Space
Non-breaking Hyphen  Ctrl+Shift+-

Soft Hyphen Ctrl+-
Zero-width Space Ctr+/
Word Joiner

I Go to Page.
.

Step 5:- YEfRId STHATT s T & ST U ¢ T II L, OK T W foretah L |

O ,:m Moy S B T U -5 ek -fe Ewmm Fon o R ooy Ted  Heasing |- D@
T nce upon a time there was a
crow. It was very thirsty. It
search water here and there.

Ok Button

ATE :- F® I THE hacl Teh T qAT B IS TEHE
Te § 3T &R W 1T ohY o Gl JaH id & |

2.4. TTE (Chart)

Word Processor W H&ITcHa 12T 3hi JET I UTthehdt (graphical) &9 / =i o6
¥ 1 Yef3id s & {7 91 (Chart) 1 32T R ST @ |
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Word Processor ® 9T (Chart) T insert I h TUT (Steps)
Step 1:- G492 ST & (Data Table) 3T =3 (Select) T |
Step 2:- Word Processor Ribbon (I(@H) % S oo W foreaeh ond |

OE -8~ (] File Home Insert Layou References Review Vie Extension Tools =)
o=l BTitePage | [ ih (al [EGallery (-‘Qj_ I Bookmark B B [Fincertfontwork |/l A=< O @0 () JT Insert
Page Break [ Secti ~  Table ﬁ:l rt OLE Objec Image FxlMedia Hyperlink B3 Cross-reference FI&:Iv Text Box 3 AutoText ~ OO\ ¥y f-- - SymDI'FlmuI a Object HEBE-

Step 3 saqé%a (Insert Tab) és%né (Chart) &1 W fereteh a& |
~E - = File Home Insert Layout References Review View Table Extension Tools =
@  llyChart G @eal B FinsetFontwork |/ @ A — O -@ » Q T
"/l Insert OLE Object | Image E=IMedia ink B Cross-reference | Field | Text Box # AutoText » m FOR=REAE 4w Y EE - Symbol Formula Object -
Z 70 8 38 =
&
a Steo? ) 80 !
e
P ®
b 56 0
”?Zf
C 23 B
ﬂ/’ &
Step1
e 45

Step 4:- Mﬁﬁwwﬁﬁw Uk =TS ol =3 L, TS (Finish) s1e W foeteh

n [T ——
hartWizad o b e (s = eEe s v | B rommns
1 40 wp | T ATl F F racion
iteps . T n
N J B
1.Chart Typ »
Data .
B
ata ne e
\\\\\\\\\\\\\\\\ " l I
o . 4 s I
a 80
b 56
C 23
d 75
e 45
f 30

2.5. TSI ¢aeT (Advanced Table)
fUefl &t T B9 Table SHHT (draw), 3790 (Insert) T, 3oTeT | 12T (Data) I

(Input) FAT TS ot B ATHRT RE (General Change) ST HIG@T | 379 39 79T § 89
Table 3 311 eIy 77l ox <r=if i |

S gH Ugd ﬁEFﬁgé (draw / Inserted Table) 3T == i & al Word Processor ahl
Window W “TeA” shiveaie faa e (“Table” Context Ribbon Tab) TeRid e 2 |
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2.5.1. T T (Table Style) -

qEct ¥ ST 8% ool W18 (Table style) I sRId(Selected) Sei(Table) T &I
(Apply) ¥ feTT 38 Tt o1 ST forarT ST 2 |

Table Style Sl T & (Apply) % T (Steps)
Step 1:- Word Processor Ribbon % Table Tab % Table Style AW foFeTeh o |

B9 (-] File Home Insert Layout References Review View Table Extension Tools =]
0 BEE® EH split Cells H =HH 2 |®-=-8- B Dk Jfx Edit Formula @ 00 Table ~
Caption [ B4 B2 | Merge Cells E3SplitTable | Select Cell FH R | Table Styles ® - OptimizeSize = = == Sort I Sum Number Format % 7 Table Properties

Step 2:- Y& SN d1ed © fohtll Ueh oet T8et &l =3 T, OK 12 I foretah i |

n

[ ox | cance

e~ SWIh Fo o == 397 W Table Style 3T T9T9 YEfRId 2T & © |

2.5.2 ¢eT AN (Table Border) -

~E2 - & File ome Insert Layout References Review View Table Extension

1; ormula = 00 Table
ption B B B¥ | Merge Cells §8Split Table | Select Cell BH BR | Table Styles v .| OptimizeSize = = = = | Sort 3 Sum Number Format % 7 Tabl

le Properties

TTA ATST (Table Border) e Apply YA hT TOT (Steps)
Step 1:- Wﬁgﬁéﬁﬁﬁﬁ SUCREIRUIR gy (Cells) =hT =1I (Select) FL |

R R Ele Home Insert ayout References  Review View Table Extension
BEER &q  EspiitCels B = & I T
B Cells FRSplitTable | Select Cel =5 BR | Table Styles - OptimizeSize |E ZF =2 = sot L sum Number Format % 1 EPTable Properti

g )00 L) ® g

Step 2:- Border gtrﬁsqﬁa?r Border <1 W fofetah (Click) Y |
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Step 3:- Yef3Tq sdtet fel&e (List) ¥ R Wk Border &1 =@ X |

2.5.3. At (Merge) Ua f&wete (Split) e (Cell) -

o SIS 31 AT &l © 3fereh A (Cell) 1 et wah A (Cell)
FETAT SITAT & A 3 |t (Merge) FaT SITAT € | ] [ Split Cells

o e Tk T (Cell) Y a1 T A & 37k Wil & wifer e Merge Cells E5Split Table
a1 38 foee (Split) T FEA B |

2.5.4. TTA W =AT (Select) AT -
>eaa U fRdt oft @ (Cell), T (Row), e
(Column), 25 (Table) T TIT (Select) FH &

o 5 2ot T ST foE ST Select Cell ¥
2.5.5. T W 30< TS TSele AT -
e 97 W Uk T3 U (Row) IT FAT i
(Column), 9 (Insert) & & oI 3 1+ EH __:5{'
SR & T ST | — 55 -:_ 0
o 25 § fordll oft T (Cell) , U (Row) , hieH I:ap'ti[]n :-_If'rj -'=|1== :-:E{I

(Column), 39 (Table) & feefie (Delete)
A o T 3 |eiRrd o1 1 SR foralt ST € |
[ Note:- ¢/t H U SR hicTH 376 (Insert ) Fd TH T=1T o == 6t giara i JeH ﬁcﬂcﬂ]

2l
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2.5.6. TIA H U TR h{eTH oh ATHR | TREA -

e 25 H U (Row) IT i (Column) & 3THR (Size) H E
R A o 1T 39 Heiferd e (Tools) T SN foram
ST R |

Optimize Size

2.5.7. TAA H HATSTHE -

e o9 & O U fd ST & AT (Alignment) i
SHaferd A o T 37 Hsifrd 2o ot ST fopa ST & |

=
T

il =

2.5.8. 2T | ST ! AT (Sort) HIAT -

ST & ST (Ascending) IR A=Y (Descending) SHH T Sa R i ehl Tfshal
1 gTeT AT (Sorting) FEdE |

S ok STET Rl ATE (Sort ) T ok BT (Steps)
Step 1:- AT & (Table) § et (Column) 3 1T T =T (Select) T |

B9 File Home Insert Layout References R Table Extension it =)
B ER B [ Esplitcells H mm 2 ®\m-=E-0- B )« L 4| fxEdit Formula 3 00 Table ~
Caption [ B BR | Merge Cells S3Split Table | Select Cell FH BR | Table Styles ™« OptimizeSize = = = = Sort I, Sum Number Format % [ Table Properties
s - ORI FREE SRV RERIOe BRp
Pulkit 52 Dausa Y
.
Rahman 69 Jaipur ®
0O
Chelsy 45 Alwar -
Zenny 36 Udaipur B
B3
R-Dev 95 Alipur

Step 2:- Word Processor Ribbon (&) % oA o (Table Tab) IR fereTeh R |

B9 & File Home Insert Layout References  Review View Table Extension Toals
0O BgE TESplit Cells M mE % BH-=.0- B 7L [y Edit Formula =00 ":I‘ \L Lir:,':' Edl't FD rmula
Caption B B B Merge Cells ZSplitTable | Select Cell T B Table Styles B« OptimizeSze EE = Sont L Sum Number Format % =

Step 3:- Table Tab e ¢ T foreteh ohT | , Sort 7, Sum
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Step 4:- ST et o STAR ST ! WIE HTT &, FGRId SHANT ST H I hicHH hT <19
Fd & qUT AT / TR b (Ascending/Descending Order) spT =3I L, Ok

se T Ttk ol |

Sort X Insert =
2 vt « | Czoom Home =
Sort Criteria pl = oy
Column Key type Order e F oo o =
- — ° =
Bkeyil 1 % [alphanumeric | o o .
07 R =
OKey2 1 % [alphanumeric |O: 69 Jaipur ®
Alwar O
OKey3 1 % [Aphanumeric | gy % v
ey3 S © ) . :
= 36 Udaipur P
irecti X 3

Direction 95 ]

© Columns

O Rows

re: - e ot o oot o |l STeT st STRIE v 1 e
Tk FeRIA fopam 2 |

W@ﬁg:-

» Word Processor &l BT § 1T 3T T e & :-
» Layout 3 —watermark, page colour, Page border, page setup, paragraph

Language
English (India) ~

Help

formatting, Arrange
> Home & — clipboard, font, Style, Editing.
> Insert &1 — page, table, illustration, text, symbols, chart.
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gl forerea T I & |

Q.1. TEATAT h ek ATHUS WX TT FHATAA e o 17 77 e 2ot o1 SuaeT ot &
qET -
(A) Style (B) Page Style
(C) Water Mark (D) Themes

Q2. FdaA TS Ta R TAR -
(A) Font (B) Copy
(C)PageBorder (D)Paste

Q.3. fereft ot SEaTa= § Content % & HIER (Stamp) <hT 7 ITANT FeRaT SATAT -

(A) Font (B) Themes
(C) Water Mark (D) SURE U 9 s Tl
Q.4. Text AT Paragraph i AR HA oh 70 IUAI 2T # -
(A) Insert (B) Layout
(C) Table (D)File

fou v ST @E o 70 9 (True) 3R Ted A o U st
(False)%’@@l

1. TEATAST ok UST ST SHeld SISl ST HehdT © |

2. Word Processor H shacl o8t H sl {7 ST 9ehdT 2 |

3. Word Processor H =TS srﬂé T ferr ST asRar 2 |

Iyimii

4. ST T YT o T ST I & T STAT & |
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T Tt & gid hiier |

1. forelt SEdTasT o Soh UTSS H AR EdT SRE oo FEATAT S |

2. TP (Themes) ......occoovveveee %QWZ:\FT%I

3. Z{N%q(Drop (OF:1) [ UU %@[W{H%I

4, GEHBHERTID oo, = A O ST ohT R ShLd 2 |
e fike -
T — Fefetiad e 2o ot wwsiferd Zoe @ T <hifsr |

Tab Name Tools
Home Position

Layout Chart

Design Style
Insert Table Style
Table Design Themes

e i wearg o oot ferfao

Word Art / Font Work, Water Mark, Table Style, Table Border, Rotate

e ot o s T |
1. Toreft off Text H Word Art sl ST <h# ohTd & ? SFIUI STshaT <l =T (Steps)
ot |

2. EATAS | 1T HTeh ohT TANT fohe Fer foham SITaT ® 2 =R0T (Steps) fetflaw |
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TRTITTAT T TIer SATTHR I |

1. Toremeff stom =, she, forrer 1 A o€ Treek | for we e wisran quf o |

® Font color (B1UC &eR), Font Size (HIVC @TSS), Watermark- foaemeff &1 am,
Pagecolor (ﬁTrf color), Theme (219).

2. I am an Indian living in state of Rajasthan. Rajasthan is also known as “Lands of the

Kings”. The State flower of Rajasthan is Rohida. The Godawan or Great Indian bustard
is the state bird of Rajasthan.
Suh e | T wiforan qut s |
(i) I color
(i) WA e T for 34 L qen Wrap Text Operation, Allign, DropCap e
qUi |
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ST THCI g%
3 Presentation =]

C72403

AT ek g |G ;-

(79 a frseh FE § TeRYE ST T QT Ui, TS (Slide) F 39 (Text) )
U5 TS (Image) 1 STIGHT, TATES 2SI (Transition) o o T ST fohaT | 376 81 W8S
AR (Slide Layout), THHIM (Animation), TIEE I (Slide Show) T A it

$AUTE (Multimedia Integration) o ST H 3TER T |
- J

3.1 TSIy AiFeaeR shi g farrary
® TSicRH HIWII H BH U, =1, fofeal A THHRM i MU L FEiadl i

(Presentation) FATHHA T |
® JSIYH FATEE 1 Uk UHE o, FSIehT ST, ST, HETaH| gedtie H HiRaes Seqfei #
IERISIGIR
3.2 HA2AT3E ¢ (Layout Tab)

Layout Tab P} (Tab) T ek TA8E qﬁﬁ'ﬁ’TEj\q (Basic Slide Formatting Tools) *
g A B & |

-8~ B File Home Insert Layout Slide Show Review View Extension =
= B Set Background Image 5] B Duplicate Slide F]  [@Hide Slide = Y] 3
-orm. ide Header ooter Save Background Image e ide Delete Slide ename Slide Show Slide ove Slide D e Slide Master ElM: =
G - v T =]
ba LB \NO0—-%-1.0-0-=-B-0-%-8-3 = A
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3.2.1 TATSS HTgd (Slide Size) -
39 faIshed o1 T L TATES (Slide) % 3TN (Size) i THETdd o Hehd ¢ |

TATSS (Slides) ok TR (Size) W UG i ok BT (Step)
Step 1:- e W Sufterd etemse 39 (Layout Tab) TR foreTeh L |

| = B File Home Insert [ Layout ] Slide Show Review View Extension Tools

Step 2:- B TATZS (Format Slide)
e W factsw *, a1
SN S (Dialog Box)

E Set Background Image

Format Slide |Header and Footer Save Background Image

Tef3ta 8 |
Step 3:- YR SN St (Dialog Box) T TATEE 3a T T i, 3T &AES & ATHR
FHI FAT H R L OK e W fereteh 3 |

Slide Properties X Slide Properties X
Slide  Background Transparency Slide  Background Transparency
Paper Format Paper Format
. o . ——
Width: . Width:
Height: 3 Height:
Orientation: () Portrait Orientation:  [Tabloid
© Landscap B6 (JIS)
Paper tray: B5 (IS) Paper tray:
Margins Layout Settings argins ?; '((”s) Layout Settings
ai
Left 0o0em Slide numbers et 2 i Ste numbers:
Right: 0.00 cm = 8 Fit object to paper format Right: Big 32 Kai @ Fit object to paper format
Top: 000 cm O Background covers margins l/ Top User (D Background covers margins
DL Envelope
Bottom: 000 cm 2 Bottom C6 Envelope
C6/5 Envelope
C5 Envelope
C4 Envelope
Dia Slide
Screen 43
Screen 169 O k B Utto n
Screen 16:10
\Widescreen
On-screen Show (4:3)
On- Show (16:9)
On-screen Show (16:10)
b = = Help Japanese Postcard Cancel

3.2.2. ile SRATSE (Format Background) -
9 A ol TRINT o TATSS (slide) ECEDIRES (Background) I BT (formatting)
1 ST Tkl 2 |
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TATSE (Slides) W WIHE SRUTSE (Format Background) ST ST ek ok TUT (Step)

¢
L]
Step 1:- T w3 o 12132 oo (Layout Tab) I fokeTeh |
&~ B File Home Insert Layout Slide Show Review View Extension Tools =)
= B Set Background Image {Z] BDuplicate Slide i [AHide Slide Move Slide Up = Bl Master Background 3 Align Objects Layout ~
Format Slide Header and Footer [f5ave Backoround Image | New Slide [ Delete Slide Rename Slide [1Show Slide Move Slide Down | Change Slide Master ElMaster Objects Rotate 7 Arrange [ Slide Layout
BAL-B-NOOI=-¥-L-O-O-=-8-00-¥r-B- [ = 54 £

Step2:- ®HZ TES (Format Slide)
oA W foeteh A €, o Tk SR _ _

°: Format Slide |Header and Footer [g Save Background Image
19 (Dialog Box) TefRid g | >
Step 3:- Y& SR &t (Dialog Box) H SEITSE (Background) 38 T =& &l al 1
el T YGIRIA B, 37 & o ITTUR T3S o JFUSE H il (Color) AT FHT (Image) T
T |

= D Set Background Image

Fd & AT AIMTIE T o U THATSS T (Set Background ITmage) <eT 49X fofeTeh ah{ T Teh
IR ST ST (Dialog Box) i3I gn |

cccccc

eeeeeeeeeeeeeeeeeeee

800 bytes Opensslp

Open Button

nnnnnnnnn
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Step 5 : &IRTd SR §1a (Dialog Box) H 3HST o UTY T HTFA 1 99 L Open T
X foreTen e |

3.2.3. TATSE SI3MSC (Slide Layout) -

TATSE A3 (Slide Layout) W IefRid <@ glegd (Place Holders) T HET qeIT 3
= 1 i i |

TATSS ARATIE (Slides Layout) ST IUTRT ki ok TUT (Step)
Step 1:- F&T W 3uferd @313 ¢ (Layout Tab) W foeteh o |

-E - ) File Home Insert Layout Slide Show Review View Extension Tool: =
= [} [ Set Background Image {Z] B Duplicate Slide El [ZHide Slide Move Slide Up = MllMaster Background | [ Align Objects
-
Format Slide Header and Footer e Background Image | New Slide [ Delete Slide Rename Slide [71Show Slide |~ Move Slide Do Change Slide Master =l Master Objects Rotate | Arrange Layout
[ Slide Layout ~
k&IZ-8-\0OC YL AC-O - -0 - - - 13 = A &

Step 2:- TATEE AT (Slides Layout) T T foretah i |
Step 3:- Y& AT 1A U T fordlt Uah AT T =3 L |

ﬁu’E‘E‘DD
W@E\;ﬁ}

) Reset Slide Layout

EEE
— | —

3.3 qﬁﬁvrrr (Animation )

TAHYH (Animation) ¥ 3T foheft Sfssiare a1 ToRe W A3 3N €3S $hae i Vg
AT 2 | 36 QU shl AT % G R (Text) T FHTesiae(Object) S8 T AT (Clip Art)
QBN (Shape) EffEITﬁF{ (Plctures) EARUEEF (Anlmate) FLOHA B |

~ B File Home Layou Slid Review View Extension Tools E]
= = () Rehearse Timings =) C Slide Tra ra| G Color Slide Show
Start from First Slide Start from Current Slide 5 Custom Slide Show | Slide Show Seﬂings Minimize Presentation [ Grayscale B Start from First Slide
@ —~ b o ==
B AIL-B I NOO ~-FL-1O-Q-o-F-D-7-0- 1 o 'y

TATSE (Slides) W THWI (Animation) ST ST ehi ok TUT (Step)
Step 1: T & TATEE 3N ¢ (Slide Show Tab) W fereTeh & |

Step 2: Qﬁ'ﬁ?ﬁ{@[ (Animation ¢&f) W foFeTeh SR, THIHS |15 SR Y& 3id an |
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fle Lait View lnsen wi

i [ B File e L Slide Shoy evi Imag E =
B @ Yoo = 5 & Adangforward | ¢ 2& |~ mage v

Interaction [2 < & @ B Arca |Non | & coment 00l (' Send Backward S £ &

Fleig-8\00 =¥ L0-0-=-f-0-%-8-B& & 01- 0

Slides

| » | Chck to add T|tIe

Add Button Sen

Delay: 0.0 sec

8 Automatic Preview Play (2

Step 3: Add 51e W foreTeh 3 T R list § § Sifosiae H THHIH ] |
3.4 A HITSAT 309 (Multimedia Integration)

T T Iufterd 3¢ 3 (Insert Tab) %ﬁh%?ﬂgq (Media Group) ﬁwﬁ%g\wﬁ
e 9 AediHifean 9 fafean, siifea sanfe s Sieea 0 SireT ST ashdT @ |

TATSS (Slides) W Wed IHITSAT STV (Multimedia Integration) Sht ST i
T -

Step 1: T T IuTYd 30¢ ¢ W foreTeh i |

B9 ) File Home Insert

I Layout Slide Show Review View Image Exten: Tools =]
(] B Duplicate Slide =] _ Ula Chart @ Gallery o @ Flnsertfontwork | [5) A [ OO Ly JU Insert
New Slide Insert Slide from File | Table _ & Inse rt OLE Object = Image [E]Photo Album || Media || Hyperlink [5]Snap Guide Field TextBox D OB ¥~ fr -3 -85 -8+ | symbol  Formula Objec SRS
h&£L-B\NOO = 8- L-0-0-=-FH-D-%-B-BE-8-0-0E7 -1 £+

Step 2: 3:\%‘ ia o HifSAT (Media) 2o W faeteh ST, A1 Tk SR df (Dialog Box)

Step 3: Tei3Td S st grT e wen fafear e & | - —
T 3T BISA T T L AT s W foreteh & | | —
Ve :- 3T JohR SHTTSAT BT bl ot ISiee A ST

Open Button
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TATSE (Slides) W WIET TASH (Photo Album) Th! ST ShiA ok TIXUT
Step 1: ﬁa:rqwqﬁwsraé%aqtﬁa%ﬁl

_.
1]

-EB-9 - 5] File Home Insert Layou Slide Show Review View Image

H Exte Too
] B Duplicate Slide EE  thChart L @Gallery = & [Finsertfortwork | [ A [ OB e, T Insert
New Slide Insert Slide from File | Table (& Insert OLE Object | Imagd Albu nk [5]Snap G Fuelg Xt OC"¥~ Y-8~ symbol  Formula Object )

F&RAZL-E2-NOO0O—=-¥-L-C-0-«-B-0-%-B-LEE-0-00- 0L fé

Step 2: W?ﬁ%w (Photo Album) AT EREXTE
Step 3: TEfIid ST 199 & Add Button W foreteh L |
Step 4: YeRid SR ST §RT Tead A T 99 F Open
se I foeteh ol |

Step 5: TS s (Insert Slides) sTgd I foFeTeh o |

e open . Create Photo Album X
© mecene < frn | Bacuments X
& vome Screenshot 2024-02-18 082846.png Preview
B[oes o
5 1aan
- wake s
han ol ok uizez:
her_public_bay.p acabytes v abecaons

Add Button

Screenshot 2024-02-18 082858.png

Screens hot 2024-02-18 085620.png =5 = -

Screenshot 2024-02-18 092044.png B

Screenshot 2024-02-18 092058.png - —
eenshat 2024-02-12.005014 00

Insert Slides
Slide layout:
[J Add caption to each slide

B Keep aspect ratio

O Fill Screen

(] Link images

Open Button

3.5. TATSS I TFT hiAT :

TATSE 91T R TR &0 o 1T afih & -
1. I TAES W (From Beginning) 2. AT TATSE O (From Current Slide)
3. =TT AN (Custom Slide Show)

3.5.1. TH EATSS | TATSE 91T ok BT (Step) -
Step 1 : & 9T fEed wge I 3 WS |

<& G B File Home Insert Layout  SlideShow  Review View Extension Tools E]
= LT' @ Rehearse Timings T3 [ Slide Transition [[ [ color Slide Show ~
Start from First Slide Start from Current Slide 5HCustom Slide Show | Slide Show Settings = Animation Minimize Pres tion [ Grayscale [ Start from First Slide
B&|L-B-\NOO —=-%-L:O-0-= -0t -8 3 o £ 4

Step 2 : WW@W%W%’T&F’TW ( From Beginning tool) o foreteh Y | 39
TSIEIM TEelt T3S o TR &1 STTUT |
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Va

i % (1) Rehearse Timings

\Startfmm First Slide [Start from Current Slide 8 Custom Slide Show

3.5.2. TAHTT FATSE H TATSS I ok THUT (Step) -
Step 1: ﬁaqqt&aawgsﬁ%aqrml

O -8~ NR-] File H I L S R Vi Extensios E]
= =B (@) Rehearse Timings = E Slide Transition iz [z ol o
tart from First Slide  Start from Current Slide 58 om Slide Show | Slide Show Settings 7= Animation Minimize Pre: ion [ Grayscale 5 Start from First Slide
@ ) 7 @ o
B&AIL-B-INOOI—=-¥-L-C-O-o-B-O-v%-0-113 = A £

Step 2: W &1gs M 19 F B FH TAEE (From Current Slide) 9T foretar L | 3o@
TSIe 2 TATSE (Current Slide) & ITTHT BT |

i i (1) Rehearse Timings

Start from First Slide [Start from Current Slide |58 Custom Slide Show

3.5.3. AT AR TATSS I ok TT (Step) -
Step 1: foT W ferd Tge MeT WA |

&~ N2 -] File H I Layou S| R Vi Extensiol E]
= = () Rehearse Timings = ESlide Transition 7z [z coun Show ~
tart frol i Cu de GB i ow Settings 3= Animation Minimize Presentation [ Gra B Star irst Slide
BRAL-B-NOOI—=-¥-L-C-O-=2-B-0-%-B- [ =

Step 2: F&i@ﬂs@:sﬁw% FH TA5S }Iﬁtﬂﬁ?ﬁrﬁl

i) i (1) Rehearse Timings

Start from First Slide Start from Current Slide [ﬁﬁ Custom Slide Show

~

J




Step 3: JEfRId ST st H New T foetsh d €, AT Ueh TR SN st Y&f3id 2N |

Step 4: Y& SEATT ST H Slide 3T TTT L Ok e T {eteh i, Teh W STAATT 1o
JRIITd BT |

Custom Slide Shows

Define Custom Slide Show

Mame: Mew Custom Slide Show

Existing slides: Selected slides:
/ Slide 1

Slide 2
Edit Slide 2
- i
New Button S :

Ok Button

(151
o

OK Help oK Cancel
ustom Slide Shy_ 4 X
Step 5: feU U TAEE I & T FHT T W LI t et N
-Dev Custom Slide New
(Start) o 7 T foeieh i W =AM &AEE o
*Q’“%S Sﬁ {‘dlé EE““ | Start Button Copy
Delete
Help %ﬁﬁ OK
3.5.4. B9 T § TATSS 910 -

I 5 T EATSE BT o fIehed HISE BId & 3 fehed § T TAT5S 11 ol ST &ehel1 © |

B9 - 2] File Home Insert Layout Slide Show Revie View Extension Tools =
™ Cut | EINew Slide Clone  Liberation Sans voi8pt v R AT L Home
Paste Copy BRE -~ Cear B IU~+S& S A AV EE=EE = Text Box & B

R &IZL-BINTOI— %L C-Q-=-B-0-v-8-[3 =

3.5.5. €CIT3E M okl & AT (Slide Show Stop) -
1. FHI-arE W Esc s T foreieh |

2. TSI i AT TATSS TUTH B o oT1¢ H13d W fofeTeh ot AT WY & (Space Bar) T
U (Press) T AT g (Normal View) W ST Hehd © |




W%‘g’:-
> TG Uah TSISTH HTHaR &, St forst HTfoe ot Uk W R |
> AT & JAesiae W T § T4 THHTH U T 918d & a1 87 Taid UHHTH J9 &
U (Add) THHH I T TART |

> HIE TSICYH FATEE T Uoh UHE ©, [SehT IUANT, €I, Hanatl getie H Hiiash
BISITRIRAC RIS GRS

s

T e a RT oA W |
1. TSI H9eaTT | o (Theme) A HA 39 (Tab) o <L TS ATl 2-
(A) IS ¢ (Transition Tab) (B) 3¢ 4 (Insert Tab)
(C) TSTT ¢ (Animation Tab) (D) AIT3E ¢ (Layout Tab)
2. TSICTH HHAT Al 98 (Key) & ST &8 M (Slide Show) i IESTA
(Beginning) ﬁﬂ?ﬂ?@ﬁmﬁ% -
(A) F5 (B) F7

(C)F11 (D) Shift+F5
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3. JSIeY HTRSRR hl TATES 1 o fgWhiee 3NUSIH (By Default Orientation) BT

8

(A) e (Landscape) (B) afddat (Vertical)
(C) Me< (Portrait) (D) T35 -T&l
4. TS T (Timing ) Tord o o ST AT S 2
(A) AT (Layout Tab) (B) 89 ¢ (Home Tab)
(C)UfHS 25T (Animation Tab) (D) 3¢ ¢ (Insert Tab)
few Tormr <t i it |
1. Torelt iTesiae WU @ A iy I tg A sk fotw T ST foRaT ST € |
2. Toreht SATestare & TAHYH T (Animation Effect) 1 Tt 277 SATestare UL Hidt (Copy)
ETG O 1 T SRINT foRaT ST € |
3. TAT8S I (Slide Show) & &€ A o foT dhit-aiie W e ... ST T T Tema
SR |
4. TUIE (Animation Tab) ﬁ;w ....................... 77 |
5. TATSE oh TCUSS USSRl STTUT ......oooovvo 2
T dTcHeh A

1. TATEES I T TR (Start) 3T 37 (End)dA o foTT shiaet it (Key) 3T SAT foham StTan
g7

2. 7 & Tl ot geieem 0 Ug S dehd & 2 AR BT a1 36 2

3. TG YSIeYM HIEA ol ohid § IS (Extension) ¥ 8 (Save) foRam Simar & 2

4. TATEE = Y &H 1 GHEAA & ?

5. TATSS I I WIE (Start ) IR si€ (Stop) e Tehr feram ST & 2




TANTeHR T
T 2fident 7 @ foreft wop wfiNeh T 5 Slide ST SR TRToT 3B |

(1)

(i)
(iii)
(iv)

STEY ¥ 9332 (Tourism in Rajasthan)
TR BT (Indian Army)

U e (My School)

T TE/ATEY(My Village/ City)




AT wesite oo

4 Spreadsheet Ol

C72404

WWW#T@T :-

(" Rreseft et & 20 SPREADSHEET SOFTW ARE 3 GTH1=1 G 36 o1 2 vt | o
T TSI HTFEI ohl 3T ST, STET input AT AT(E & IR T 37877 forarm | e 39
eTl H &1 F® Advanced features o S H ST il | [SFEH Fehsleh ST, Hel LT,

\gmﬁqf@ﬁﬂ@qﬂ%wmﬂ T 3T o I H <=1 ki | )

4.1. SpreadSheet Software H Ts‘ El?si-»_gi:cﬁ (Workbook)
qATAT

SpreadSheet Software H 1 WHIgeT ol Feheleh el ST &, = I[eal H ThTNE o
THE ! Fehs[sh el SITT & | F® SpreadSheet Software i T A T A ofsh €T 57
(Back Stage View) [EECIRERGIRS

SpreadSheet i} 7-|'§ EI'#;'EF (Workbook) AT o =0T (Steps)
Step 1:- G99 SpreadSheet Software & ﬁ?{\w % ®1Ed (File ) ¢ W otk (Click)
|

= (o] File Home Insert Layout Data Review View Extension Tools

[ Templates (© Recent Document s v [ Save As.. [@ [ Export Directlyas PDF | g & Print Directly (Microsoft Print to PDF) [2 Digital Signatures [ Fie
New | ElSave as Template | Open [ Open Remot Save [ Save Remote | Export (1Email Print [ Print Preview Properties [3 Sign Existing PDF @ Hep +

Step 2:- = (New) <1 9 foFeTeh ol |

e -89~ & File Home Insert Layout Data Review View Extension Tools

= c
Ll
4

e R REE R e R EE R R Ee 3
o | s s [ e e S = 83 | o[ 2 [ |2 |3 im
& X
g8
P 0
S o
2 [

(]| Sheet10f 1 Defalt English(india) =) Average: ; Sum: 0 - ————+ 100%
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qre:- FHI-aE g0 Ctrl + N (ShortCut Key) sl TRINT Lk ot T8 El%g_g% (Workbook )

~B-2- & File Home Inses Layout Data Review View Extension Tools =
Ty %Cut & Clone Liberation Sans vopt v AR THL[EE BRE-.  Defautt v e Hsort Home
Paste [Copy ACear B I U - S H-rdveAs E= === ®W~% 00| 0002 Merge and Center Cells B2 B2 ~ | conditional A Hi Ho #1 0 2 | Find and Replace 57 Autofilter SV
Al VI L= v | =
ﬂ B | c | D | E | F G | H I | ) | K | L | M | N o | P Q i
| 2 | &
3 7|
| 4
N ®
e K
BN
| o |
| 10 |
| 11
| 12|
| 12 |
| 14 |
| 15 |
| 16 |
17
| 18 |
| 19 |
| 20 |
| 21 |
| 22 |
| 23 |
| 24 |
25
| 26 |
| 27 |
| 28 |
| 29 |
| 30 |
| 31|
| 32 |
| 33 |
| 34|
| 35 |
36
+ _ Sheeti
[E Sheet1of1 Default English (India) =N Average: ; Sum: 0 -—— 11—+ 100%

4.1.1. SpreadSheet Software ﬁ‘T-l'é‘ TRyl (Worksheet) Fﬁ'e',T-lT -
SpreadSheet Software H By Default fieh (Blank) Sehe[h H Ush Sehgiie Bldl & | Tifehd &
T SATERHAT oh SATHR Ueh § AR Teheiie Wi $70¢ L Tohd & | Feheiie T By Default
T Sheet] BATE |

SpreadSheet Software H T-|"§ Fehvite (Worksheet) | EF Insert Sheet..
IS & RO (Steps) - 7 Lelsedies
’ . ET Rename Sheet..
Fﬁ@SHZ(Spread Sheet) EE) ( B Duplicate Sheet
Window) & = (Bottom) Jef3fd + I Sheet1 B Move or Copy Sheet..
o Select All Sheet
SFehiie o =1 o Td o feord + & = e
g It foreten otk Weh 15 ehefie SIE) ST HehdT 2 | e i
37T [ Hide Sheet
A C e N . Show Sheet...
SohIME o T (Sheet Name) W TSE foeteh ek, 3792 || ] view Grid Lines
2 ( Insert Sheet) T 1 = L, Th T3 TN THE | w8 Tab Color.,
Wm% | Sheet Right-To-Left
| IZl  Sheet Events..
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1. Q%Workbookﬁd%?ﬁdﬁ&@qldﬁﬁﬁwqﬁﬁ% User 3191 3ATI9IehdT
IFTHT THIMTE THS L THAT & |

2. BH Jh3fIE o A0 | Hf INedT T Hohd =, IHaa o fTT Sheet Name W Tse foeien
Feh A 92 (Rename 9112) Toaned wa= T Iah3iie o 710 § IedT d 2 |

4.2. SpreadSheet ® STT (Data) 1 3TYE (Input) FHEAT

T 95 dhsiic § A UiEeX (Cell
pointer ) By fewiee A1 8T (Cell ) 9T
2T ® | o o W 9 uiEe (Cell
pointer ) BIdT ® , 38 Tfded Tt (Active
Cell ) @& TaT & | SpreadSheet
Software ¥ gHI ST2T (Data) ufed oA
ﬁ%ﬁlnputmmw% | 9N
FhIe ¥ Input foRaT TRIT STeT W,
376, farieh, T ST HIHe 8 9ol & |

Al v i X WV fx Class7

A B C
Class 7 |

4

N\

Cell Pointer

SO Ul A W N =

(Data input Fd THT A Hictd (Column) ht O W A U3 (Cell pointer) %
STH o To1q & it (Tab Key) 1 ST |

® Data input Fd GHT AT (Row) ht O W A U5 (Cell pointer) EARSESIERCS
WQR‘(W (Enter Key) 3T 1T |

® Data input Fd 9 TS e (Column) T U W U YIS (Cell pointer) T A
ST o foTQ 91w + ¢ ST (Shift + Tab Key) T ST & |

® Data input Fd G0 fU=elt T (Row) 3l Bt T B UTgeX (Cell pointer) 3l o ST &
®W+W§;ﬁﬁ(Enter Key) &1 1T & | /

4.3 SpreadSheet H EITsiTglvT:F (Workbook) COReC] (Save)
h{AT -

HFIEL H U shl §5 Toh S[oh BTS Sk UL EATE &9 H AT 81 STl & Fore STrergarehet
T O I T foRa ST HeRat 2 |
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SpreadSheet Software ﬁ‘aﬁﬁ (Workbook) CakeC) (Save) A o =T (Steps) -
Step 1:- G994H SpreadSheet Software o & o BIgd (File ) ¢ W foetah (Click)
ey

& - & Fi Home Insert Review View Extension Tools =
[ Templates (B Recent Documents ¥ [ [3Export Directly asPDF | @y & Print Directly (Microsoft Print to PDF) [% Digital Signatures B Fle ~
New [ SaveasTemplate = Open [ Qpen Remote ote | Export Email Print [ Print Preview Properties [ Sign Existing PDF @ Help ~

Step 2:- @H?&Ff (Save ¢eT) AT qd TS ¢t (Save As ¢el) ol =T A ©, 7 T S
ST ST BT 2 |

Cancel Name

Untitled 2) Q
{3t Home < | (Gt hp | [ Desktop New Folder
[3) Documents Name l‘b'SQ" W '-l |H Size
[ mona.ods 8.7kB Spreadsheet

£ Downloads

J1 Music
(& Pictures

Save Button

= Videos

-+ Other Locations |;| 36 | 3F>T qTQI

HTSA T TR

Encrypt with GPG key ODF Spreadsheet (.ods) ~

Save with password

Step 3:- Y&f3id Dialog Box H TS o T TT HTIA sh <189 ST =3 L U HIZA T
T fore T, Aa & (Save Button ) o foreTen i |

e ;- ﬁaaﬁ@wwm‘éﬁgﬁ'ﬁ?@pread Sheet) EE ( Window) % I3 TR I
TeRid arar 2 |

38



4.4. A G (cell reference)

Y% Formula Td function q

T T 9T (Cell Address) forar St o - Ji| =A1+1
g 3N U & Id (Cell Address) & A B C D
HTIR L& BT Ud %ae ( Formula | | |43 12 55

TS function) TUMT T A &d & 39 | 2
O UgH (Cell Address) &1 & T | 3
ey (cell reference) FET IR | 4

31T :- o § C1 81 H SHaT (=A1+B1) 37T, T&f Al, Bl S @a¥ 2 |
4.4.1. AT UeT HaH (Relative Cell Reference) -

S forelt ¥ § Formula 5 T AT T § AT 4t §-aH 133 §U &1 31K el &9 ol
Formula fereft Etfl'{gf el | HU-U% LA &, I SHehl d-ay gTﬁ gy I (Relative)
Sec ST & al 37 Ut Tef ! d19eT (Relative) Ot e Fhed 2 |

IaTET0T ;- Al 3T BI ﬁ?ﬂ?f%, C1 Y Formula =A1+B1 8 | 37 C1 Formula !
Tt 3Rtk C2 T U &L A1 9t C1 T Relative O G5 B ohl aie & C2 H Cell
Reference slqct SITEIT YA C2 H Formula =A2+B2 & SITaT |

C1 voi Je  =A14B1 @ VXV f| -ue
A B C D A B C D
1 (43 12 55 143 12 55
5 Y] 18 40
3 3
4 4
C S

4.4.2. FXUer 9T @EH ( Absolute Cell Reference ) -

T&T formula T STINT B Tt T TeY ol wieh T ad & 3T e 36 T formula
ol Torelt O et | HTo-U62 Xd & o el Tawf | RIS siaeiTel el AT & | Hel el ahl
STk ot o TTT SR =178 ($) ST ST foRaT ST & | ATS ShicTH 10 o T8l $ T 31T 7,
Al haet Shied (Column) & &ieh T Uitk Tl R A haet Ufth (Row) T o 31T §
T BT &, T hadl Ufth (Row) ik BT i &1 | S1E: $C2 A C$2 Partial
Lock (A3 &feh) & T $C$2 E[\Uf (Complete) ATF = |

39



ITET0T:-A1 TR Bl HEETR, C1 H Formula =$A$1+$B$1 g | 3157 C1 Formula
T hTd] ek C2 H IR L | dF § C1 H Absolute T Ge 814 il a5 ¥ C2 H Cell
Reference ¥ oh\l':‘: Sacd I8l 81T | ¥ C2 § Formula =$A$1+$B$1 &1 T |

c1 v S =5as1+5BS1 c2 v i fx  =5AS1+3BS1
A B C D A B C D
1 |43 12 55 143 12 55
2 22 18 55 2 (22 18 55
3 3
4 4
5 5

4.4.3. Tafsra oot @2t ( Mixed Cell Reference ) -
oft et B Relative 3 Absolute Tt G=esf ST T SUTNT Teh BT HTAT TS ©
a1 g9 gHeh! T (Mixed ) 81 GG %8 Hohd © | T&IA: Mixed Tl €-a¥ o1 TN T

TR T ghare |

Utk (Row) ! foheRT / EiTeh ShTAT 3T hicTH (Column) hT THT TEAT:- Al T A2 |
ST, A3 H Formula =A$1+A$2 & | 319 A3 Formula =l sid stk B3 | 9% T | a
U A3 T 0P ( Mixed ) 9 T4 814 il a8 & B3 T Cell Reference H 3Tif31eh Sectter
BT | 9f C2 § Formula =B$1+B$2 &1 STET |

c1 “ | Jx  =sA1+5B1 c2 | Jfx  =5A2+5B2

B C D A B C D

A
43 12 |55 j

1 1 43 12 55
2 22 18 40 2 |22 18 40 |
3 65 30 3 65 30 |
4 4

1T (Column) Y Ther / #Teh AT 3R UT*h (Row) Rl TAT TEAT :- Al I B1 |
BT 8, C1 H Formula =$A1+$B1 g | 35 C1 Formula 3! sh1dt shieh C2 § 9% hid & al
e C1 ® i ( Mixed ) 9t @a €H 1 a<Te  C2 T Cell Reference H STiRTeh gt
AT | ¥T C2 H Formula =$A2-+$B2 & SITQ |

A3 v i fr | =AS1+AS2 B3 v i fr  =BS1:B$2
A B C D A B C D
1 43 12 55 1 43 12 55
2 22 18 40 2 22 18 40
3 |65 30 3 |65 30
4 4
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4.4.4. SpreadSheet o (Cell Range) -

Teh § AT U % THE I 8 f (Cell Range) F&d & | e 151 1 hieH (2) &
g o 510 vefia foha STTaT 2 | e Ot IS ST =19 TohaT SITaT & dF Name Box B 92 O
T USH (Address) TaRTd BIAT & TAT BT SR H FoH Tl 31 T Y10 &l & | AfS foreft
T AT HIHAT H SHHRT: §S T = [T ST @ a1 |t € o TgH o € W 8 &
(Cell Range) 3T JINT % | IETEX0T:- A1:F1 — $6H F 6 U 1 A5 (R TATE |

fr e

A B C D E F Gi
1 63 75 29 13 96 20

4.5 SpreadSheet ¥ 9 (Formula) T %t (Function)

Cell § S ff Data Input Fd 8, 3T Gaed AT (Calculate) FH & fou
SpreadSheet Software # % YA BT T %M (Formula or Function) Bd % |
SpreadSheet Software Formula T&f Function 3T J[&3TTd STl = o foig W EIdI € |

4.5.1. SpreadSheet W ¥ (Formula) HUTIST (edit) AT -

AT SILT 3 L8 &1 BT bl GUTIEd (edit) S Hehd © | TR H WH SIS, HEM, T[0T
U AT fTiSTd st A1 T g 317 TUHT Rt o fofq Toh 3 ST € | € (Formula)
THIIT Uk G0 oI5 (= ) U Y& B ©, 36k o1e etish (Constant) AT TtHT &t €= (Cell
Reference ) 2Id 8 fSieh T G@&aTerss B 8 31 Arithmetic Operator Y T (+),

TS ( - ), AR (g (* ) ITHHES TAx (/) A1 g g § |
4.5.2. SpreadSheet f’mgr (Formula) e o =t (Steps) -

Step 1:- HIIUH T TEd A (Cell) FITARIG [
i «=» (arerart) ot forer ford | A 8 £

Step 2:- & T % <127 1 TERT B § 8T 8,
AT F S fd wIW AT HIARE |, . c

EQUEPEETY 1 |43 12 =A1
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Step

Step

Step

3:- N A I R W for@, [ -
e N A B
TG T B o W o (+ ) AT H 1 a3 1 _Alf
I R 2 |
4:- 3T TR "N 77 O & ST 1 TN A B C
AT H TR, S T AT I egE e | 143 12 1=A1+B1
7 3H A T H1SE GIT T4 ol | :
S o A . A B C
5:- shl-slls W T il (Enter) SoITU | 1 43 1 o

|

I :- BTHAT H 8 TSH (Cell Address) 3 € 9 F2rish (Constant) AT ¥t T&T ST Hehd

2l

|

4.5.3. SpreadSheet W a9t (Function) 1@ o =0T (Steps) -

Step 1:- GATY TETEd Ot (Cell) T e 1 9 ford |
SUM vi XV ko= ~
A B C D E F G
1| 63 75 29 13 96 20 =
Step 2:- JAT ohT T T e T 910 forg a1 yom 27e fored & wef3ia list & oft
eI ShT < o |
SUM vii X fe =S v
A B C D E F G
1| 63 75 29 13 96 20 |=
2 (Returns the number of the character at which a specific character or text string is first found, reading left to right (not case-sensitive) ]
3
4
5
Step 3:- Function ® ST &Y ST aTeft Ot &7 (Cell Range) 3T <3 & |
AL v i X+ fx =Sum(ALF1 v
A B c D E F G
1 63 75 29 13 96 20  =Sum(A1:F1

UM(number1, [nu
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Step 4:- Keyboard ¥ T=eX it (Enter Key) oTC |

G1 ~ S =SUM(AL:F1) ~

A B C D : F G
1| 63 75 29 13 96 20 296

»

4.5.4. SpreadSheet ¥ WeTT (Function) 3-H¢ i ok TITUT -
Step 1:- GHIUH T EA et (Cell) T =TT L |

G1 v i fr ~
A B C D E F G
1] 63 75 29 13 96 20
N (o N
Step 2:- SpreadSheet Software + HY 9L 54 o (Insert Tab) R fereteh oL |
~E-2 - (o] File Insert Layout Data Review View Extension Tools =
Efinsert Sheet | |y | fx Function List B Gallery @  (PDefine Name . A= [ OB Q . TU Insert ¥
Pivot Table FInsertCells | Chart &t Insert OLE Object | Image EMedia | Hyperink (BManage Names | Field TextBox 0O ¥~ v ~6I 83~ Symbol  Formula Object i7 B f
G2 vIifxkE = ¥ | | Function: 7 x =

Step 3:- HaRH TGS TU § hae foT&e T (Function List) W foretsh ohtd € dl e

a1Ee I YeiRid 2t 2 |

N R & File Home Insert Layout Data Review View Extension Tools

EfInsert Sheet | |y fx Function List EGallery @  (Define Name AN
Pivot Table Eflinsert Cells  Chart (fisInsert OLE Object | Image [IMedia = Hyperlink (8Manage Names = Field TextBox DO @ ¥ ~

- Q JU Insert ~

8+ Symbol Formula Object iT @ fx

o

viikXE~= ¥ | | Functions

. \ : | c | 0 \ ‘ \ ‘ B cemen o st '
63 75 29 13 96 205 Al 7

ACOS
/ACOSH
ACOT
ACOTH
/ADDRESS
AGGREGATE
AMORDEGRC
'AMORLINC
/AND
/ARABIC
/AREAS

ASC

ASIN
ASINH
ATAN
ATAN2
ATANH
AVEDEV
AVERAGEA
AVERAGEIF
AVERAGEIFS

& [i]

= ®d

o[- -

o

B
BAHTTEXT
BASE

>

5

AVERAGE:

®

Number 1, Number 2, ...

o

Returns the average of a sample.

n
=

Step 4:- T&i3Td ST SIS foTee T Fifesd Haw T =TT &L | ST I g0 ISTE0T o U
TS (Average) %I T <3 R 2 |

>

A B c Db EF G
| 63 75 29 13 96 20  =AVERAGE(A1:F1)

[ AVERAGE(number1, [number2], .. ]
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Step 5:- Keyboard ¥ T=eX it (Enter Key) oTC |

61 ] x| =AVERAGE(AL:F1) o

A B C D E F G
1| 63 75 29 13 96 20 49.33333333

4.5.5.SpreadSheet Formula 3TR Function ¥ 2 -

Function T 98t & Ul ST 811 2 T8 T |1l s Het o a1 ST foram
ST HhdT & STfoh SIS hl HTHTRIA: IS (User) ST 3ifhd foRAT ST @ | Function THE
T UEA H B 3UTY BId 8, STelfoh BT user FRT 3701 SRl o FATHL ST & | i
U o T TH e ol START A &, 37 U o USH ohl HAT[HE o &Y H foraT S 2 |
TR ok 3&Tal0T :- =SUM(A1:R1), =MAX(A1:R1)
IS 6 IATEW : - =A1+F1

4.6. SpreadSheet H Data <hY BIHIET (Formatting)
SpreadSheet T Formatting & %’Q gH H&Id: Home tab ST 9T L |

~E -9 & File Home Insert Layout Data Review View Extension Tools E]
B X opt v AA|THL|ESE 5 R - Defauit £ HEsor Home
Paste [mCopy AClear B I U -5 H-®-A- E===|=|@-% 00| 09 0| Merge and Center Cells B BR B ~ | Conditional A Hi H +1 %0 -2 | Find and Replace 57 AutoFilter B4R

Home tab o ShHIT: 19 &Y I8 (Groups) Font Group, Alignment Group, 3T Number
Group BId © | Data &l BIH{CT o feTw 37 Groups T IUcAsy Formatting <€ ohT ST

|

Input 1T T BT (formatting) Eal Apply T o oIt Oerd Ueel 89 1T O
(Data Cell) 3T =3 (Select) & |

% Clone Liberation Sans v 10pt (v A AT F 2| =& |Genera| V‘ %
AoCear B I U-S H-" cA-|E===| 3 |@~% 00 09 02| Merge and Center Cells

Wrap Text }

4.6.1 Wg‘q (Font Group) -

Font Group g Formatting %‘C}lﬁfl@ Font, Font Size, Grow Font, Shrink Font, Bold,
Italic, Underline, Border, Fill Colour, 3R Font Colour SISENEN] Ed e |
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s%?i%t §t§ﬁ§{ FontSize| |Grow| [Shrink

Font T~ //
- \ Liberation Sar&\ 10pt v A A~
%

Bold ;-B Iu- - A Font Color
7 X

Underline| [StrikeThrough| |Border| |Fill Color

ltalic

Font :- Font < T "=dT 9 B Select TRt gU Data Cell 3 doR T Font Face
(SR hT STERIT) hl FaA Hohdl & |

Font Size:- Font Size ¢ T gEEar ¥ 89 Selectﬁ»"QgQ Data Cell & o< sl Font
Size (S o IHR) T TR T Tehd @ |

Grow Font:- Grow Font EC\FT?ﬁ HEIAT ¥ BH Select ﬁ)"q gU Data Cell o TS i
Font Size T 379 HTITAHT STTAR Sl § SGT Tohel & |

Shrink Font:- Shrink Font < T g=dT ¥ 89 Select ﬁ)"q g0 Data Cell & SHRZ I
Font Size T 370 STTevaehdl STTAR il § BT Hehel & |

Bold:- Bold << i TETIAT § 81 Select fhT gU Data Cell % S =l Strong / Bold
T THA T |

Italic:- Italic < &1 GETIar ¥ 89 Select %ng Data Cell & SR &l {1 (Italic)
T THA T |

Underline:- Underline Sl T UEIAT ¥ 8F Select Fm"Q g Data Cell % TR HI
Underline F T ¢ |

Border:- Border Sl T I=TIdT ¥ 8 Select Fm"Q gU Cells T Border &7 Hehd © |
Fill Colour:- Fill Colour €& shT IETIAT ¥ 8 Select %QE;'Q Cells H T ¥R T © |
Font Colour:- Font Colour < T TEIAT ¥ 89 Select T:m"Q g Data Cell % THE
o UTH qiEd oL ohd ¢ |

Strike Through:- Strike through 9y T GERIdT 9 SRS o S Ueh TSl Fns:rsrqﬁi?r
IS |
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® Sub Script:- R fhe i TERAT § TR BIeT T line % =il 1 T foreenfia &t
ST e |

® Super Script:- g0 {5h I HEAT § SR BT BI line o X h1 ql foreermiud
BT R |
4.6.2 WUTH'H;&’ (Alignment Group) -
Alignment Group | Formatting F o foTg Top Align, Middle Align, Bottom

Align, Orientation, Align Left, Align Center, Align Right, Increase Indent, Decrease
Indent, Wrap Text, 3R Merge & Center 3Ucis¥] w/ATR |

Middle Align| (Bottom Align| (Increase Indent
~
N

[
Top Align—— | _ . ! P ;-____Decrease
ronT == Indent
LeftAlign—— == = = = Wra
FEI

Center Align| |Right Align| | Justified

® Top Align:- Top Align agfsﬁammﬁ%n Select %ng Data 3T Position 3T Cell
% SO T T Align o Hhd ¢ |

® Middle Align:- Middle Align <& ! TETIAT § 89 Select fhu gU Data I Position
T Cell & s & Align T Tehd & |

® Bottom Align:- Bottom Align ¢&T &I TErAr @ 79 Select fohT gU Data & Position
T Cell & ot W T Align X Hhd 2 |

® Align Left:- Align Left <1 T TR ¥ g9 Select fohu g Data % Position & Cell
T Left (ST0) Align T Tehd & |

® Align Center:- Align Center ¢ ! FERIaT ¥ 81 Select 1%FQ§Q Data o Position T
Cell ¥ Center (HET) Align s Thd 2 |

® Align Right:- Align Right ¢ ! TERIAT ° 89 Select Ty gL Data % Position 3T
Cell W Right( gTf&) Align o Hehd ¢ |

e Justified:- 39 YR o STATSTHE H SR A o T TohTRI hl T2 hdT & |

® Increase Indent:- Increase Indent << T TEIdT U B Select %Q:SD’Q Data % Indent
Space Ea) Sl Hhd 2 |

® Decrease Indent:- Decrease Indent <o T gE=IdT ¥ 89 Select Fm'"q g( Data &
Indent Space CARCTAR G el
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4.6.2.1.39 TR (Wrap Text) -

Wrap Text o shl HERIAT § Sfel 32 S B o ShI0T ST U § ATSHAT Bl &
T WrapText Ueh § 712k Ulth ol O H forg Thar ® |

3ETeW0T o Tl 8 "A1" Cell § “Hello, Welcome in ICT Lab." ST input foram,

HI "A1" Cell 3T Select FX IHeh 18 Wrap Text T h! HERIAT 1T TR 3%ae Apply
foram |

Al A _ﬁc Hello, Welcome in ICT Lab." Al v Jfx  Hello, Welcome in ICT Lab."
A B C D E A }With Text Wrap E

1 |Hello, WeIC(lme in ICT Lab." Hello, B

2 Welcome in

j Without Text Wrap :1eT Lab."

E) 2

4.6.2.2. T UE AUT (Merge & Center) -

Merge & Center <1 EARSRARKIKSS Selectmgﬁazﬂﬁﬁ 31 Cell FT Merge FLh
Ueh U o1 L 38 Contents T Center Align ERIESICIEAR] Merge & Center |
Suetse] feferfiaa fosheat § @ 311 forshe o1 off == s wehd 2 |

Merge and Center Cells >

B2 v fx
A B C D

Pulkit

N o ulbh WM =

4.6.3 FEAT @9E (Number Group) -

Number Group | Formatting & o Tl Number Format, Accounting Number
Format, Percent, Comma Style, Increase Decimal, 3R Decrease Decimal oy Kk

Number Format Type ~-. cral y
Accounting Number Format /,@ -/% 00 C:J\CQ Decrease Decimal
\
Currency Format / \ ~_

Number Format

Increase Decimal
Comma Style

Percent Style
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4.6.3.1 Number Format Type -

Number <1 TR SpreadSheet Software q Number, Currency, Accounting, Date,
Time, Fraction, Text 31 f& ot Formatting FHH %1@ Access TR |

® General:- S 81 Cell H & Number Input Fd B al SpreadSheet Software |
Default Format Fl'FI\‘Eﬁ?IT 2 | STIIRIST 9T ﬂ‘fl‘{, General Format s 919 Formatted
HEATE 3ieh 36t TE TR ohl STt @ foTe g | &9 3 Input 31 | BTeiteh, g Cell § Gl
T hi fe@™ o for vty s 7€t 8, a7 General Format, Decimal 3 ©Te §&IT3AT i
Round 3T ® | General §&3T Format ¥ i€ T (12 41 2Af1eh 3ih) o foTT Scientific
(Exponential) Hahd T U LT & |

® Number :- G & HHT YSIH & [T IUANT o STTAT @ | 87 39 Decimal
T sl T ey s gehd © |
® Currency :- HHI Hifse Ilﬁ F fou
Currency efteh TeRTd swar g |

o Date - TR g FiffE wr ot wm | EELEEL
(location) s 3TTHR W =d-d I&q H yeria | [Number

FATE | Percent
® Time :- 9h AT MY THR 3R T * Currency

HTER eIk ST GHT hH &1 sl {7 0 6 Date I
&9 H TeRIq AT g | i

® Percent :- Cells Value sl 100 QTTHEF{?IT% ] o
37 gfoTs T Percent (%)W%WW Scientific
AT ® | 8 311 Decimal T sl e ffdy | [Fraction

FL Hhd B, SRt B9 IUANT AT 9T & | Boolean Value

® Fraction :- BAN g0 ey 3737 & TR & Text
STTHT Teh T i T4~ €9 1 JaRId L & |

® Scientific :- Exponential Notation T HET Yeiid AT 8, T SRV E + n
Y SEdT 8, et B (Tvﬁ Exponential %%Q%) qgfaa"fa@rrﬁ 10 % nth Power ¥
TOT AT ® | B I Decimal THT Hi wem ffdy & wwd € e &
STANT AT <M & |

Time
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® Text :- fSREY Cell & Content ! Text & €9 H AT & 3 Content T IJET JhK

Tef3Td T & S 89 Text folad T shtd & (Cell § ot 3TR) |

® Boolean Value :- ST 94 H 2 I T €U BT & , TRUE 3R FALSE.

4.6.3.2. Accounting Number Format -

Accounting Number Format <c I TERIET O 79
Select forT TC Data ] Accounting O grafed
Formatting 3cAT-3HAcAT (Currency Format) Ea
Apply X @ 2 | $ English (United States), £
English (United Kingdom) , € Euro (€ 123) , ¥

Chinese

4.6.3.3. Percent Style -

Currency

T Default

AED |.> Arabic (UAE)

AUD § Pitjantjatjara

BAM KM Bosnian

AUD $ English (Australia)

AMD np. Armenian, Eastern (Armenia)
ANG NAf Papiamento (Curacao)
ACA Kz Portuguese (Angola)

ARS § Spanish (Argentina)

ATS 65 German (Austria)

AZN man. Azerbaijani Latin

BDT # Bengali (Bangladesh)

oK

Percent Style <1 I TERIAr 9 89 Select fhu 8 Data o Percent &1 Apply T Thd ¢ |

4.6.3.4. Comma Style/Number Style -

Comma Style/Number Name Before After
Sty1€ ?.S’r Eﬁ Hardr ‘g oH Percent Style 12 1200%
Select ‘%Fq gq Data ﬁ Accounting Number Format 236 236.00
Comma Style FI Apply & Comma Style 1.23E+08 12,34,56,789.00
Hﬁlﬁ % | Increase Decimal 1562.00 1562.000
Decrease Decimal 243.00 243.0

4.6.3.4. Increase Decimal -

Increase Decimal 9y sh =T ¥ B9 Select %q gU Data H Decimal & &8 A EA)
AT T I ST STTAR ST Hohd ¢ |

4.6.3.5. Decrease Decimal -

Decrease Decimal <¢1 sl GEMIAT ¥ 89 Select %Q g0 Data T Decimal 3 &8 [ =4

AT T ST ST STTER 52T el @ |
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4.7. SpreadSheet ¥ TSaAE WIHTET (Advanced

Formatting)

SpreadSheet Software T Ueaie (Advanced) ST BT (Data Formatting) F
% foT e o (Format Cell) SN site (Dialog Box) ) A6 o (Tab) Number,
Alignment, Font, Border, Fill, 3T Protection 3UTsY BId & | 89 SAAT a1 o Tcdeh
&1 1 IucTey foercdl H | STUHT ATl % TR forshcd shT =Ia L Hohd @ |

wEeaqul {g :-
» Formula Tek UHT {14 2 fS8eh g0 g 71O 7orTd wel drfeher fofa s aerd 2 |
> Max, Min, Count, Sum, Average schI(a e TSfe H ITTsT B4 ¢ |

> Teh, Toheleh s aoh TM1e § fietent o1 Bt & |
» Formatting 3! T&RIAT § ST2T a1 BiHE S8 shet, dtet, farish, aua, shid! offe &
Tiafdd L HHhd 2 |
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gl forerea T I & |

1. SpreadSheet H &l o TorITRRIT < STHiehRT shT T1HT FTd A o fTT i@ wrfeT
TR BT © 2

(A)Max (B)Min (C)Average (D) Sum

2. 3?& ¥ %19 ¥ function % §RT current date insert shl ST Hehe] & ?
(A)Data (B)Today (C)Now (D) Tim

3. WeIftie & oM (calculation) 4 & fu 7d T IUINT A Y
STTETIHAT © 2

(A)dRTed  (B)wHST (C) hice (D) &
4. SpreadSheet Software T aeft tb‘lvﬁﬁ EREE (symbol) g A& HEE I

(A)$ (B) & ©) = D) @
feem T st afd w6
1. T Sl TRl H BH T ST BivE TT5A hl Iad Hoh @ |
2. Eﬁﬁmﬁ%ﬁmﬁﬁmaﬁUnderlinewmél
3. T Y BH S-S ST hT STANT L el 3 |
4, Functionwmﬂﬁﬁ?ﬁ@Rangeﬁﬂaﬁa@maﬁ@%
fu frarsmar 2 |
5. 3 9%k o[ ST o 1T Blank Workbook 3T <13 h{ AT g |
=T w2H o1 3T Uk vTse W iU |

1. SI99T Function / Formula SRt IS ST ImT s adT @ 2

2. SpreadSheet T Teh BT ! T FEd & ?

3. foret Workbook hl Tgeit ST 8 st o foru fore 3T o1 Sui ferar STrar @ 2

4. Te3fte | TUAT (calculation) T o foTT Toher ST ST SU=T foram SITaT & 2
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et (V) T& e (X) T e e

1. SpreadSheet Software ST %! Tehaeh HaT ST 2 |

2. I Workbook T e BT 2 |
3. TISIE H BT hT SYANT LTI hl ST Fhel| 2 |
4. TISIAT TTHRR BIHTET o feIT Alignment Group T 3TN & & |

5. Grow Font < T TEAT ¥ 89 Select %Q g( Data & Font Size hl 379 ST

HTEN 9GT 3 5T Tl & |
6. Merge and Center Wﬁ?@ﬁww% |
e wati w1 ST |
1. SpreadSheet Software ﬁW%WW%WW@W |
2. SpreadSheet Software & olc(kgch I TF A o =N ol [IRIT |
3. SpreadSheetﬁtFIﬁc\FlTWW T TR STt 87
4. SpreadSheet W IUFNT forT ST STt fohrell =T HTHAT 1 feffiaT |
5. SpreadSheetﬁ Wg@ﬁqﬁ% T o TAT - T AT IUTeY Td

g fofgu |
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TR R

frefefaa e feu SIRGIR Jehfie 0 STl entry % border, formatting Td colour <hT

JUINT SHT AT A |

A B C D E F G H I
Rell | Student Mame | Hindi | English | Math | Physics | Chemistry | Total |Average

. 1 |ra 20 10 14 18 15

4 2 ASHOK 11 12 14 12 18

5 3 MANOI 13 15 7 14 17

6 4 RAJESH 15 14 8 16 20

- 5 RAMNJANA 14 17 10 13 18

5 6 POOIJA 16 8 20 17 15

g 7 MAHESH 18 19 3 10 14

10 8 ASHUTOSH 19 20 7 14 18

1 S ANIL 20 13 8 12 19

;> 10 |PREM 16 12 10 11 10

1. T 75 HRAYRAH(Workbook) @It |

2. Tort ¥ o 7| 2ter sht il ol |

3. Tl Utk o T Tl e 2ied It $ieg | [ |
4. gt forat 1 3fteq o oft ford |

5. SIS, BIHIST e el T 3UANT o 7 1o S17ar (|
6. Wl?fgﬁ-_d?ﬂ (Workbook) & "Table" 9T & Save X |
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ST QTS | AT

5 Programming In Python

ofpdo

s

C72405

AT Tk U W E:-

4 ﬁ@ﬂ%%@6ﬁ%ﬁﬁaﬁaﬁmlmguage%aﬁﬁmmmﬁﬁm
History (3fd@T), Feature (%1= ) , UTS o faf=T &5t § SN TUT YIS oh HHITSe
(Compiler), 3T (Installation) , UTE¥ IDE & TN AR e T & oN o

km%msawﬁ%nmmﬁmmm%aﬁﬁaﬁm

J

U139 U Interpreted, High Level 37X 3iTeside TGS TUTTHT ofasT (OOPS) ® |
9132 T Guido Van Rossum = 1990 o STk | forerferd foram 9T | UTS9 Al U AT GEhLU]

1991 5 UST foram TRIT | g 1Y shuf=aT st STa T Toh e 3T %™ STATHE o Tl I
T TN Kt § S8 You Tube, Quora, Instagram, d4T Google TS | IS T ST
STETaR TSt T <t Janfuin &, Artificial Intelligence, Deep Learning , SIeT @159 AT

ERCDIS GRS

5.1 GTSU <l %Y (Python Journey)

Python 1.0.0 January 1994 Python 3.7.0 June 27, 2018
Python 2.0.0 October 16, 2000 Python 3.8.0 October 14, 2019
Python 3.0.0 December 3, 2008 Python 3.9.0 Oct. 5, 2020
Python 3.4.0 March 17,2014 Python 3.10.0 Oct. 4, 2021
Python 3.5.0 September 13, 2015 Python 3.11.0 Oct. 24, 2022
Python 3.6.0 December 23, 2016 Python 3.12.0 Oct. 2, 2023

[ ARUN 5.1 Python & F& FEHIUT AY feaATH
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HiRgeh 19T

1. Python ShT UEEIT TERIUT python 1.0.0 SHel TiTw=l TehaT TTIT 2
2. Python 3.12.0 s AT feRam =T 2

5.2 Qs ch:l’QH (Python Comments)

o T3 FHHE I8 IS I & TS-ehT SUANT B ohig ohl XAl § THEH o fTT ol |
® & YT T FMsa1& (RUN) BT © el I8 3o -Tel ¢ 9I1d & |

e Comments 3T TTUTH o YROTH W g THTS 7o ISaT 2 |

e Comment foT@HT 319t Coding Standardization (WTehTeRLUT) 2 off STdTaT 2 |

e Comments ff@" & Coding Readability (1S ol 312 & UeT) o 9@ T 2 |
= u'rgar—rﬁ Comments &7 TE o BId &-

i. Single Line Comment ii. Multi Line Comment

5.2.1. UT3UA THTTeT @13 THEH (Python Single Line Comment) -

e Single Line Comments 3T # (831 / Hash) ¥ help ¥ fof@d € |
® Single Line HZH ! foTad €7 FHHEH 6 JEATA # o T8 € |

Source Code -

# This is single line comment
print("Single Line comment");
#We are learning 9Tg¥ in ICT Lab

Output -

Single Line comment

Note:- single line comments T W executable UTSU code ATAAT line u ot
fore oeRa €
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Source Code -

#This is single line comment.

name = "This is my first program !." #programme written by User-One.
print(name)

Output-

This is my first program !.

5.2.2. WWWW( Python Multi Lines Comments) -

tﬂ's’%ﬁ Multi Line Comment fer@s & I(E'I'{Eﬁ Triple Double Quotes """ g
Start Fd @ 3R Triple Double Quotes """ =hT TN (use) FTeh & Multiline
Comments 3T THTIY BNt & | 9ok AT 319 Triple Single Quotes T TN (use)
FTeh Y "' Multiline Comment "' foT@ @ad 2 |

Source Code -

#so like this.

#we can write multi

#line comments.
print("My Python book.")
so like this

we can write multi

line comments

Purvik, Gehan, Mishthi and Panavi are learning Python language in ICT Lab.

nmn

Output-
My Python book.
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T T Sl -
[. Python comments fohd™ TFR F B1d &
(a)l (b) 2 3)3 (d) 4
II. “Rajkumari is the best student of her school” I Single line comment 7 ford |

III.  “Gauri 1s living in Jaipur Pratap Nagar.
Suresh is living in Gangapur City
Tejendra is living in Leh.
Yansh is living in Udaipur.
Shivani is living in Ajmer “T9 Multi Line Comment El python 7 forg |

5.3. hI-a2 (key Words )

qTged H qd § qRTNd (Predefined) %@ Words BId &, fSieT % #detsl 8Id1 8 | 34
Words / Keywords % 9T % Variables , Constant Variables, Modules , Class Names ,
Functions 3T1[¢ &H &l AT Tehd & ifeh 389 AN ERT 91T T Variables 3T Actual
Keywords T Confusion BT 2 | 3'8'%? TH 3% Define T2} T Gohd @ 37T 3R EH Q’FlT A
of @ @ Error AT | 9IS T Keyword Module T TN ek g1 Pre-defined RIERE]

Keywords &% IR T S Hahd ¢ |

Source Code -
import keyword

print(keyword.kwlist)

Output-

['False', 'None', 'True', 'and', 'as', 'assert', 'async', 'await', 'break’, 'class', 'continue’, 'def’,

'del’, 'elif', 'else’, 'except!, 'finally', 'for', 'from', 'global’, 'if', 'import', 'in', 'is', 'lambda’,

'nonlocal’, 'not', 'or', 'pass', 'raise’,

'return’, 'try’, 'while', 'with', 'yield']

Note :- IUH TG H TH UT5H H T ST hl-TE sl ST | 37 8H 3 h1-9€ o 1l
o ST H ot ST -
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Keyword Name

Description

False / True

I 2T 21 Boolean values @ |

None Iz None / empty value define sh{dl T |
and g as a logical operator ! A& T (use) ToraT ST g, e ffgaware
Rt Condition ¥ &t 7t &+ft Condition true 2 |
T ft T logical operator 3T TE T (use) FRAT ST & , 91€ ﬁﬁf% ESGIRAED
o 3l Condition s T & Ueh Condition true g
break break keyword T I (use) Loop ERETE specified Condition 9 Loop
%! break / exit AT 2 |
class 3T I (use) class define F o T R ST © |
continue, TRt Loop RETS specified Condition 9 single iteration
continue & skip BT 3
def def 3T AT (use) function define X % oI fopam SITaT 2 |
if IEif Statement define T & , S/ Condition true 89 W& I8 run BATR |
lse T if Statement T AT (use) ToraT STTaT 2, fS/e® Condition false 819 W &
g run BAT R |
3T I (use) exception handling % foTu foram SiTaT 7, 399 oY code for@d &
y S exception chances B |
except Jg try % |1 & work AT, exception 3T T IE run BT S |
finally g try , except % 1Y run BT § | T8 FT case H run BIAT © exception AN W
off RT A T AT |
import hT T (use) T (use)r defined AT predefined modules Eal import
tmport o o fTu feR ST 2 |
for g for Loop define ¥ o foTT =TT (use) foham ST 2 |
while while T JITT (use), while Loop define F o foru R ST ® |
return return TR function & value return S o ToIT SRIAT (use) TeRaIT STTaT 2l
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https://www.learnhindituts.com/python/python-break-in-hindi
https://www.learnhindituts.com/python/python-continue-statement-in-hindi
https://www.learnhindituts.com/python/python-if-else-in-hindi
https://www.learnhindituts.com/python/python-if-else-in-hindi
https://www.learnhindituts.com/python/python-try-except
https://www.learnhindituts.com/python/python-try-except
https://www.learnhindituts.com/python/python-try-except-finally
https://www.learnhindituts.com/python/python-for-loop-in-hindi
https://www.learnhindituts.com/python/python-while-loop-in-hindi

5.4. élﬁ'qa'c_'r(Variable)

Variable €T Memory ! Te=rm e 9 @ S foh fohet Value @1 Hold &t 2 3T Store
Ll 2 | AAeTs 91e 89 Variable Define 3 T & al 89 Memory T Value 3l Store Fleh 39
TA SRR |

UT3e  Variables feMT foreft Special Character % O Define fohT ST £, 3:[94'77[
Define foT ST aTeT Variable o 3R die e T&l TFIET ST @ | Variable 31 Need %
According Value Assign & & STl 2 |

Source Code -

Slogan = " beti bachao beti padhao "
print(Slogan)

Output -

beti bachao beti padhao

/ﬁ?-‘Tl's'?Ff case sensitive language G aﬁg‘ ot define forarm =T variable, A
Keyword fad € name ¥ accessible BT | Q'HT T2f ® T small letters ® variable
define ek IW capital letters ¥ access L | TAAT same name but different case
\ﬁ define ﬁw‘Q‘TQ variables 3T - 3T BT | Y,

Source Code 1 -

name = "omprakash "
NAME ="OM PRAKASH "
Name= "Om PRAKASH”
print(name)

print(NAME)

print(Name)

Output 1 -

Omprakash

OM PRAKASH
Om PRAKASH
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Source Code 2 -

var =5

print(var)

# now assign it a new value.
var = 'Panavi'

print(var)

# again change.

var = True

print(var)

Output 2 -
5
Panavi

True

5.4.1. UTSY AU ATHERIUT (Python Variables Naming) -
99 ¥ variables define hid THI RE Td <19 ° Wl 9110 Sy -

® Variables & Name fohdl Alphabet IT Underscore (@'@ : Name , Name) T Start
A g |

® Variables % Name Numbers ¥ Start Tai & Tohd @ |

® Variables ¥ Alphabets (A - Z) , Numbers (0 - 9) , Underscore () B Thd
g |

® Variable Case Sensitive B1d & Means Age , Age & Different - Different

Variables I |
Example -

#These Are Valid

Name="Kavita”

#These Are Invalid

8name = "kavita"

full-name = "Prakash Chand"
full name(@ = "Prakash Chand"

Namel="Panavil”

_Name="Panavi2”

60



5.4.2. UTSY W U IueT aiuael (Python Defining Multipl Variables-

TS T 3T ST AT alieh ﬁﬁ:lt%@ﬁmultiple variables define T T ¢ |
Source Code -

name, age, address = 'Aayush’, 3, 'Sawai Madhopur, Rajasthan’
print(name)

print(age)

print(address)

""" You can also extract from a list"""

name, age, address = [' Aayush', 3, 'Sawai Madhopur, Rajasthan']
print(name)

print(age)

print(address)

Output -
Aayush

3

Sawai Madhopur, Rajasthan
Aayush

3

Sawai Madhopur, Rajasthan

5.5. S12T 2139 ( Data Type )

Programming ¥ Data Type Wﬂﬁ (important) 2 ®Iif% Data Type ED SRR
(according) 8H fordl variable & foT logic implement &1 | Data Type ohT HdTd 8 hls
variable {9 TG i value T (hold) §Q% T i o (In future ) fra type 31 value store
AT |
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aree ¥ foRdt oft variable 3T type [EZ:] programmer gIT T8I feharT ST Gkl 2 |
I8 runtime § & assign & T value & SIRGIES fraif@ grar ® o variable
foRE type T € | SHHT HAAS & foh 8H variable define FId ¥9F Data Type define
TE} AT ISl © , B9 directly 39 value &l assign F ad @ |

Example -
name = "janhvi singh "

9Tse ¥ built in Data Types REAEAN g -

Python DataTypes

Lill
Ldd Ldi

5.5.1. éﬁﬁaﬁwmm (Data Type Of Variable) -

fordll oft variable T Data Type ST o foTg type() function shT T (use) [ED)
ST |
Source Code -

age=>5

name = 'Panavi’'
print(type(age))
print(type(name))
Output -

<class "int"™>

<class 'str’™>
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5.5.2. QTgU W ~gH ek ST2T 2189 (Python Numeric Data Type) -
A y yp

Numeric ¥ @4t numeric values 81 8 59 9 8 arithmetic operations perform sh{
Teh | 399 +ff i 9 i values Bl & -

int : without decimal numbers like - 1, 4, 67, -45
float : with decimal numbers like - 3.5, 6.7, 8.00
complex : alpha numeric like - 3h, 51

Source Code -

int_varl =80

int_var2 =-10

float varl =14.90

float_var2 =-34.00

complex varl =4j

complex_var2 = -50j

print(type(int_varl))
print(type(int_var2))
print(type(float_varl))
print(type(float_var2))
print(type(complex varl))
print(type(complex var2)

Output -

<class 'Int">
<class 'Int">
<class 'float™
<class 'float™
<class 'complex™

<class 'complex™
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5.5.3. UTSH W 1% S1eT 2137 (Python String Data Type) -
String T guft single IT double quoted values 3Tdl g |

Source Code -
str_varl = 'Kavita'
str_var2 = "Kavita"
str_var3 ="""Kavita"""
print(type(str_varl))
print(type(str_var2))
print(type(str_var3))

Output -
<class 'str'>
<class 'str'™>

<class 'str'’>

5.5.4. GTZT | F{cTa STET 2137 (Python Boolean Data Type) -
Boolean ® f4% a1 values True, False Bl 2 |

Source Code -

bool varl = True
bool var2 = False
print(type(bool varl))
print(type(bool var2))

Output -
<class 'bool™>

<class 'bool"™>
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5.5.5. wrga‘—rﬁﬁw%i'qa'raagcr (Python Sequence Data Type) -

5.5.5.1. T | foT%e STeT 2T3q (List Data Type in UTS2)

TS o list data type T TS item T comma () g YYeh (separate) foRaT SITaT 2 1 list
& ot items T square bracket [ ] % 3T close foRAT SITAT B | list data type T U U SITE]
items B 2 |

I8 Tsh compound data type & form forelt off data types % items (3<TET: int, float,
string) ToTq ST gehd & YT T mutable data type & | 37 data type % items T values change

I ST Hehdt 2 |

Source Code -

list=[1, "Panavi", 5.6, (1, "Gehan")]
for 1 in list:

print(1)

Output —

1

Panavi

5.6

(1, 'Gehan')

5.5.2.2. qﬁmﬁmmm (Tuple Data Type in Python) -

UT3Y % 29 data type H T ¥ SITET items BId © | TE list data type o <19 €1 &HaT 2 |
B U item 3l comma () g seperate [ERIE IR Tuple % Gt items 1 parenthesis ()
& 3T close fFATITATE |

Iz Ush compound data type & foraw foret oft data types F items foT¢ ST Gehd & qem I8
I U immutable data type 213 data type % items T values change &1 oAl ST &ehall 2l
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Source Code -

tuple = (1, "Panavi", 5.6, (1, "Gehan"))
for 1 in tuple:

print(1)

tuple[0] = 3 #trying to changing Oth index
print(tuple[0])

Output -

1

Panavi

5.6

(1, 'Gehan')

Traceback (most recent call last):

tuple[0] = 3 #trying to changing Oth index

TypeError: 'tuple' object does not support item assignment

5.5.5.3. UTSe | ST S1eT 218y (Dictionary Data Type in Python)

Dictionary Data Type | keys 3 values 3l pairs BT | & key value * pair Eal
comma (,) g 3R key 3T value T colon () g 9 (separate) [EDISIGIES Dictionary *
Tt keys 3T values 3T curly braces { } H foT@T ST € | 3 Uk immutable data type ® |
Source Code -

dict = {1:"Bikaner", 2:"Jaipur", 3:"Udaipur", 4:"Dausa", 5:"Kota"}
print(dict[2])
print(dict[5])

Output -

Jaipur
Kota
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5.5.5.4 UTSU U set ST 2187 (Set Data Type in Python) -

Set Data Type ¥ jtems T unordered collection BT 2 | set H faU BATEL Teh item
TIT BT ® | 3R duplicate item fireT SITaT @ 1 S® remove ToRAT SITAT ® | set data type *
items 3T curly braces { } % I feraT T ? |

Source Code -

setl = {"Mishthi", "Purvik", "Panavi"}
for 1 in setl:

print(i)

set2 = {3, 5, 8.}

for j in set2:

print(j)

Output -

Mishthi
Purvik
Panavi
3

5

8

5.6 AT AT (Python Operator)

Operator Tsh symbol %ﬁ%@ﬁﬂ%ﬂ?ﬁwmé ﬁta%éwﬁmqr
AT Fd (operate) Hd & 3 operands FEAT | 3194'7?[ operators ar symbols HE
fSrTenT ST o & TTforeer 2 cAtforeret AT s o fore foram smar 2 |

Name = “Kavita Kumari”

T 1 1

Variable operator operand/Literal
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Source Code -
x=10

y =20
print(x+y)
Output -

30
Explain

S fT 7T example T 7Y 3@ Uhd @ o + (plus sign) Operator define sl Tt
ﬁvaluesﬂﬁadd@%Iﬂmﬁmmﬁﬁﬁ?Wﬁﬁ%%ﬂw-w
TR o SATNEH ITTed HI B |

> qrgad i} normally TIART (use) BRI Operators e 38 ThT -

1. Arithmetic Operators 4. Logical Operators
2. Assignment Operators 5. Identity operators
3. Comparison Operators 6. Membership operators

—— I

® PHP, Java, Java Script Eﬁ?l‘(‘s’ﬂ'l‘s'ﬁl?, increment / decrement operators ]
support Tl HIATE |

o 3TN Al Tohl T W execute BT SHRT HLUT SHIAT operator TTATHRAT
(precedence) shgcATdl 2

® {TH FHIT (precedency) ED operator TN W operator e f2omT W execute
BT sHhl Trerivor /T operator qgArar (Associativity) hgeTTdT 2

° Wﬁmﬁmaﬁww Airthmetic operator ** exponent ( @Tdi<h ) grat
K% , STk Ay fFT If=aT T Airthmetic operator +,- 2 | J
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5.6.1. qu'a'—rff TTTUT T ST (Python Arithmetic Operators) -

Arithmetic Operators simple calculation T AT (use) HEKCIS] Operators

Operator Name Example Explanation

Addition N ( +) plus operator IINT (use)s to add two
X

CIESD Y or more numbers / values

( - ) minus operator I (use)s to subtract

+

Subtraction
X-y one numbers / values from another
(HITT) .
numbers / values or finds the difference
Division . : : :
x/y quotient of x and y with decimal point.
(|1

Floor Division

o ) x /'y

quotient of x and y without decimal point

Multiplication
X *y product of x and y

()
Modulus :

: X%y remainder of operands
(HTYTeh)
Exponentiation ,

. X *¥*y x raised to the power y
(HITdT<h)

[ TRUM 5.2 : AT HERAT (Airtmatic Operation) ]

5.6.1.1. UTSY VT =T STTUNEX UTATHeRdT (Python Arithmetic

Operators Precedence) -

1. ** 2. %0,/1,% 3.+.-
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Source Code -

x=717

y=3

print("Addition : ", x+y)
print("Subtraction : ", x-y)
print("Division : ", x/y)
print("Floor Division : ", x//y)
print("Multiplication : ", x*y)
print("Modulus : ", x%y)

print("Exponentiation : ", x**y)

Output -

Addition : 10

Subtraction : 4

Division : 2.3333333333333335
Floor Division : 2
Multiplication : 21

Modulus : 1

Exponentiation : 343

FEE e -
»> AT o SRINT § st ot S0 T ione ST Hidedar Saaid i & |
» UTg9H ¥ single Line 3T multiline comments ST & |

» Variable Tore memory ! fe=m T A ® S foReT value T Hold Tt @ 3T store
FAT |

> DataType Y gdT IadAdT 2 foh @'sc variable Tor8 JeRT ST value hold ﬁm 7Y g
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& feheq Rt TIT Y |

1.

T character S T8Il <TE4 e & foTw =T fomam STraT 2 -

(a)// (b) # (¢)! (d) /*
2. 93U | function 3 fIT T f3ham ST 91T keyword ® -
(a) Function (b) def (c) Fun (d) Define
e et w1 ST ferfRa |
1. KeywordERilT@?lT% ?
2. Multiline comment FIT &I 8 2
3. 9189 2.0.0 e A=l TohT TRIT 2
4. Boolean Data Type foRd TR o BId § 2 37k 1 fefla |
5. ST 2159 © AT ST © ISTET Hled qHeT 2
6. TS H variables define Td THI hi- hiIET ITd &I H Wa-] IET ? ITE0T Higa

faRaT |
Ifd X=7 y=11 U= MUTHHT & Arithmetic Operators 1 TN (use) Flh

grgoe Ty fefaa |

) ﬁ?}ﬂﬁ lines T Multiline comment%%—\qﬁmmﬁ forer T forad 22

[. Panavi is living in Jaipur.
II. Prakash chand is living in bharatpur.
III. Mishthi is living in Ajmer.
IV. Vijay is living in Dausa.

. 91g¥ Programming | multiple variable define hH LA & SSTET Higd THSTS |
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TIRTITTAT Tferfarfer e o2 -
1. YIS WS H TTLT SATST shi TUMT oh fo1T T fIfad |
2. UTZY WTST B 37T &% o foTt T forRam |
3. WI'S’WQJTqTﬁ “I am Proud Indian”ﬁ?%ﬁa?mmw |
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qISYA hl REUUMET g
[=]

eI
6 Working In Python

AN qh T TG :-

4 SO TS T o6 ST (e e, e 1., ureo T Tt variables
ST ST AT G | 9189 |97 o SILT 2189 Uel UTge AT H S{eRTioTdiar €fshanstl shi g
AT HIET | 39 3T § g Input and Output Statement , Controlling Statement , T

\ TTSe hera o ST H 3TE hl | )

C72406

6.1 Input and Output Operation

RIEDER input 3R output function b7 3TN feRaT ST | |
F-are ERNCA o o fTT 'input( )’ function 3T BHF W =2 &
& T 'print( )’ function 3T IFANT foRT SITAT 2 |

6.1.1 input( ) Function -

U39 § ITSaT AT 3Rl o &9 T Input o4 o I 'input( )’
function =hT TINT fRAT SITAT S |

ST BRI 1 TN il 3 7T syntax o STTER FRAT SITATE |

Syntax for input( ) Function

Variable = input("SomeText")

Parameter

User § &7 input THT & 38k T input( ) % HATIHS & T ST @ 41 foram S 2 |
input( ) B SRT ITH input 3T TFITRIT variable § Assign T [T ST 2 |
3STET0T o oAU a Ueh variable & 9T user ST Sunita (ﬁZ’T ST 2159 ) éIcfealc\input HREFAS]]
input( ) HF gRT a INTTA T assign F & ST |
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Example For Input Statement

Source Code -

a = input("Enter your name : ")

print("Your name is", a)
Output :-

Enter your name : Sunita

Y our name is Sunita

6.1.2 print( ) Function -

aneft T User & screen T Output @™ & feTT print( )’ function 3T ST=NT foRaT STat
2, print( ) function & T Uk & SIATET parameters B ® |
fSiee el o1 SENT i<l AU TT syntax o STER fRAT ST R |

Syntax for print( ) Function :-

print (valuel,value2,...,valueN, sep="""", end="\n"")

Parameter :-

® valuel,value2,...,valueN, : I8 I Ueh AT Ueh © SATET values & ST 8 | &€ value 1
commayg,) 3] separate [ERISICIE

® sep=""": SdUH T ST values a1 STl 8 T default 'sep' parameter ST space( )
G ST 8 | User 9@ at 'sep' parameter Y s +ft value S TFATR |

® end="\n" : 'end' parameter U "\n'(newline) default fear ST ® | User 9@ @ 'end!
parameter 9T ﬁ's‘ Y value T HHAT S |
e - print( ) e T Tehet Qﬁﬁg’TW printéﬁ%%ﬁwwﬁmw “» 7 forEd
g

Example :- print (“this is example of simple string printing”)
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Example for print( ) Function

Source Code -

a=>5

print("'Value of a is", a)

Output -

Valueof ais s

6.2 Condition al Statement

uTseT | if, if else 3 if elif else ¥ @9 YR & Conditional Statements 8Id 8 | 37
Conditional Statements ¥ ST&f de {2 BT expression true T2 BIAT O qeh A AT
Statement ; execute Tal BT g |

6.2.1 if Statement -

if Statement & SIS expression true BT A 98 Statement T execute AT & 3T
T expression false BIdT & I 98 execute Tal AT & |

Example for if Statement

Source Code :

a=2
b=3
if(a<b):

print("a is less than b'")
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Output :

ais less than b

6.2.2 If else Statement

U139 T if else T YN (Use) Condition & according AAT-HAT Block of Code
%l run L 6 feTu foram STTaT ® | 197 89 Condition True B4 9T AT Condition false ‘Eﬁﬁlﬂ,

@’sccode run A & 99 If else T TN foram SITAT © |
gTATfeh Condition T 3TT parenthesis( ) ( if(Condition ) ) ¥ W& a1 7 1@
3T Feh Tel USdT ¢ |

Example for if else Statement

Source Code -
age =18
if age >= 18 :
print("You are eligible to vote")
else :
print("You are not eligible to vote")

Output -

You are eligible to vote

(Fm fum example H 39 <G Tehd © ! TS ¥ If Else T a88 & TN |
%iﬁ IrgY case sensitive language RIS predefined keywords hl AT
Y I LA W [ if else & @ 7 {6 If / Else, IF / ELSE.

"

~
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6.2.3 if elif Statement

SEI ﬁﬁ single Condition % SRR block of Code 3T @ & SITET Condition
% HJENT block of Code run HTT trrs'a:rﬁ if elif Statement SRT ST foRaT ST
2 | Toh el False BId & next Condition = rdl & | @t Condition false 814 9T

JAfaq else & block of Code T RIA © |

Example for if else Statement

Source Code —

marks = 86
if(marks >=90) :
print('Grade : A+'")
elif(marks >= 80) :
print('Grade : A")
elif(marks >= 70):
print('Grade : B')
else :

print('Grade : C')

Output :-
Grade : A

f Other programming languages like : PHP , JavaScript , Java, C T U Y ST
condition % according code of block run % T if-else if 3T if-elseif T use foFIT ST 8
AR python & If-elif T use foRAT SITAT 2 |

"

~

)
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6.3 T4 (Loop)

SIS I3 IS TH-IN execute AT & T Loop T JANT fHIT SITdT & | U139 H IS doh
Condition true BIdl & T« T [ T &IdT € | Condition false B 9 0 @HTH &1 ST € |

® TTSY ¥ 3T YRR o o9 BT & -
(i) while Loop  (ii) for Loop

6.3.1. While Loop Statement

qTs | Ueh T2rd 31d 9l B e Tk seiteh sl 16U % T While Loop =T 3TN
fora ST ®, ST ek <1 718 914 false T 21 | While Loop Eal Entry Control Loop ¥ FEd ©
Fifeh Loop T Execute T ¥ T&et & §"§ Condition Check BIdT &, Condition True &
W& Loop | Entry Bt & | Condition a1 parenthesis ( while(Condition ) ) L RECDIE BRG]
399 %k el gedrl 2 Loop U 2 Statement 3l T-9IX execute HAT 2 |
12 :- while Loop T §1e % Condition true Bidl & 0 A% Statement execute BrdT T&dl &

3 S Condition false & STl & A Loop THTH &1 SITT € |

Example for while Loop

Source Code -

a=0

while (a <4) :
print("Value ais ", a)
a=a-+1

Output :

Value ais 0
Valueais 1
Value ais 2

Value ai1s 3
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6.3.2 For Loop Statement

For Loop Eal Entry Control Loop i Fed & aich Loop F Execute i ¥
I & §"§ Condition Check &I 8, Condition True &4 9T & Loop | Entry I g,
3 A9 TR BT @ | Condition False - 0 o[7 TRATRIC &l 1T €, execution HTEeT
<9 § ST Bl SIAT &, TR o T 81 ST 8 |

qrgy_ ¥ for Loop T H&I B‘AE{W sequence (like: list, set, tuple, dictionary,
string) H ST ® |3 sequences I qret (1terate) & forw &m membership
operator in bl use Hd 2 |

for Loop Example

Source Code -
list var = [89,52,82,91,95,91,99,25]

for item in list_var : print(item)

Output -
89
52
82
91
95
91
99
25

6.3.3 Nested For Loop Statement
For Loop % 3@ T& 3 For Loop T 3TATT & & Nested For Loop
FEATdl & | UTd" | Nested For Loop T 3UINT 30 a¥g fohaT SITaT 8-
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Python Nested For Loop Example

Source Code -

colou rs = ['red', 'yellow',] Output -

o Arplel . Black ' red Apple

ruits = ['Apple’, 'Mango', 'Black Berry'] vl M

for colour in colours : red Black Berry

for fruit in fruits : Inner for Loop end

yellow Apple

int(col fruit
print(colour, fruit) yellow Mango

else : yellow Black Berry
print('Inner for Loop end') Inner for Loop end

Outer for Loop end
else :

print('Outer for Loop end")

e .- gl gw elseaﬁdeﬁneﬂﬁ‘lﬂ‘aﬂﬁ‘%,ﬁﬁﬁ?Errorqﬁaﬂ'@ﬁ I ﬁﬁh‘-[@ﬁ
TITH | else ST TANWT A ok T8 THITH | if ST 2T S99 2 |

6.4 G134 Function

TS H e SIS ol T 9T (Block of Code) el & TSreeht Ui forel! g bl
T T o TIT ToRaIT STTAT 2 | Uk I define 3 o 9118 BH 378 3T-eh S IUANTT ot ¥ohd ¢ |
UT3¥A H 3 predefined useful function Brd &, =8 &4 Built In Functions ¥ #&d € |

6.4.1. TeFIT <hl far9IwdTU (Advantages)

® T T IYANT i T T8 ST AT & foh, W I ol TH: IUANT L Tohe! & | GHH
fshaT o 7T Tk IR function define T o 918 IH BH 34k o shal WY ST T

Thd g |

80



T H % o 3TN ¥ IS hl A«TS hH 21 STl 2 |
ST SUTNT hil § ShITST G0 & & ST & |

eI <Rl YT ohld T &1 T AT foreg; -

® Function Name foreft alphabetic letter AT underscore T & start ST ATRT 3T special
character : !, @, # T TN el BT & |

e function H %5 ¥ &H Teh Statement BT I2T |
® function % return X IT HTALIF T2 ¢ |

® Function body ¥ Statements T particular space % &1 same indentation T 8

=M |

Function Example
Source Code -

#define function with name : state .

def state() :

print('l am from rajasthan !") Output -

#now it's time to call. [ am from rajasthan !
state()

6.4.2. WeRT o TR (Python Function Types)
WeFIT T Wk 3 Bl & -

(1) Predefined / Built In Functions. (i1) User Defined Functions.

6.4.1.1. Predefined Functions
Predefined Functions 9% functions &ld %, 2 define i hl STTTIHAT Ie1 Bldl &
| & 915 ¥ built in B1d & | HaH 3T definition % ITTER Output return Fd & |
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Name Description

T use fohdt message &I standard Output devices 9 print F H
print() feTu feram ST ® | print HEEISI message HS oft g1 gehat 8 string ,

numeric , Boolean .

type() ZHEHT use TR variable T type ST o oI foham ST € |

34T use fRET countable type % data (@'@ : string , list , tuple set

1
en() etc... ) T length ST o foTT fopam ST 2 |
34T use fohET numeric / float number 3T in type H convert & &
i t o o
nt( ) fTq foraT ST 2 |
34T use TR integer / string number 3T float type T convert i
HoatO) o foTe forar ST 2 |
list( ) g Tohet set / tuple =T list § convert T € |
tuple() g fohelT set / list T tuple T convert FT & |
set( ) g Tohet tuple / list &1 T set § convert AT & |
HECATUT %Fg .-

> SHI-aE W input T % AT 'input( )' function T STANT [T SITAT & |
» screen T Output fe@m & fora 'print( )" function <hT 3T feRT ST B |

> UTEAR T if, if_else 3N if elif else I i TR & Condition al Statement s BId & |

> e §H I3 i€ IR IR execute AT & Al Loops T AT foRT SITAT & | ITSeE | &r
SRR 3 19 814 & | (i) while Loop (ii) for Loop

> Function block of code BT &, ST ST ATIaR o5 SR ST fofaT ST HehdT 2 |
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T2 e T T AT &Y |
1. hIET hI-TE BT & T IIEYT 9T | ST fohaT ST @ 2

(a) Function (b) def (c) Fun (d) Define
2. ATE H 9 o TR o Bl & ?
(@)1 (b)2
(c)3 (d)4
3. UT3Y 1S ShT ST T BRI
1=0
while 1 < 3:
print(1)
i+=1
else:
print(0)
(@)01230 b)0120 (©)012 (d) error
fom v &Y afd & |
1. User & %9 letters AT numbers input’ * function T STANT kAT SITAT 2 |
2. User % screen RN g printﬁ%]%ﬂl‘ ' function T STANT foRAT SITAT 2 |
T wont & s it

G FIT BT 8 2

For Loop 3l 3STEXUT Aed a0 |

Entry shlel loop ShIAHT BT 8 2

Function fohdd TR &Id 2 2

gt 2 python function o T feafaw 2

Input function I IETET Hled (python code) forfiaT |

Print TerT ST ST T fohaT STTAT © 2 Ueh UT8e program feifam |

A O o
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8. Tt a1 value T compare TT8U programming ¥ ¥ hid & ? UTSYH hig foaflau |

TIRTITTEAT Iferfarfer Srerrfia oo |
1. UTSY 9TNT H 5 3T YeTeT fofa i arge yiomm foifgu |
2. ‘JI'I's'WﬂTqTﬁ “Padharo Mhare Desh “ filzaa‘@é;fwz python sﬁm%@q |

3. U39 9T § addition ST 3T %eRTH ST input function 36T ST ieh SIS
feRTe o fATT python o foaifaT |
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o) SeHE U A ST %

7, Internet and Web Designing

777777

AT ek g |G ;-

Torset hadl H T St o 3ed Ud §etie & aR H STEe fohaT © | 59 3T
T TH 3etIe, A9 SIS, |l $91 371G o o1 H & foreqd ==l il |

7.1 3 (INTERNET)

$ETIC PR I T (ol ~2aeh @ | 32ie |
ERNECRDIEIDE ?ésﬁ?I TG I ST 2T (S Bl ¢ |
EI%’QHT TS weaeh 7, S Al 39U, GLhRT TSI,
JifeTeh TEATHT 3T SATRAT AT(S ohl TR ST & | 39 T,
ST ST GHT HTH LA o ET-HTY FHI HARS o qLiohi

H o} Jece forar 2 |

e Internet T 9U T ‘Interconnected Network (éd{thorES Qdolo(l\v)’ BT |

o TILIT Th T3S TRAT 29 (WAN) € TS 12T ohl T SHTE | g8l STTTe |si o
Wmm(mwmet Protocol)wmﬁ?mw%l

o MY AT H fordll i hH T T HISE B, ST $7LE hT ITANT hleh ohig ot SRR
ST T ITH 3T Hehdl & |

o IR FATRE HoH HATchedal’ W HH FAT 8. I8 ARk Al Fee W HNE
information (F[ET) 3T TART AT & IH FATEE HET ST & S I HFLT SEH I8
T TR Tl & 36 WX gl ST 2 |

o ITIE 1 qUT ST hT TqTe € 1983 HEHT | HILd H Uil ST 1995 %hl 32T
AT AT AT |
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7.1.1. ek oh TR (Type Of Network)
oo 1 01 U 81 35 ST AR Ao e T ¥

[1] PAN (Personal Area Network) shT & 10
T ek T 81 ehell € | $AH PRI H Device --
S wired IT wireless ET Connect foraT ST ‘
2 | 3SR H Q'N Bluetooth Teh wireless

PAN® | | | | |

PAN LAN MAN WAN
L

Types of Computer |
Nefworks

[2] LAN (Local Area Network) kil 33_7[ ‘ Personal Area  Local Area Metropolitan Wide Area
WWW—@W% | Network Network  AreaNetwork  Network

® LAN sfl Heas BT &, $6H shael HATeshd
EERINE]] (authorised user) I & Data access & permission BT & | WIFI
(Wireless Fidelity) T Seid LAN 2 |

[3] MAN (Metropolitan Area Network) dT&dd 7 LAN & ﬁ"v‘gljf TR S Teh sh&dl T
I deh SifHd a1 2 | 321807 o foTu- aharet il Jeash |

[4] WAN (Wide Area Network) %qu\uf WIIfeTeh (HT‘?@Q 9T, WRTE, HTC{\U?%[%T )&
et TR STTAT & | 3STE0T o foTu- 32T |

7.2 99 FT3s (WEB BROWSER)
2T T STANT i o FIT Uk BT <t SATavTehdT Bidl 7, S 3 1SSt (Web

browser) g ST & | 5 SIS & 3T I0S AT3S oF (Www) T HISIE o I8T hl o Thd!

Va

INTERNET EXPLORER MOZZILA FIREFOX MICROSOFT EDGE OPERA GOOGLE CHROME
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| STeT 31T Toheft T SITSSR ol SR ik e€ TS 9 WX 9 Y81 bl S6id & dl g Wisha
FI SIS (Browsing) &l SITdl 2 | Internet Explorer, Edge, Netscape Navigator,
Mozilla Firefox, Google Chrome , Opera, Safari 313 AR T SIS ¢ |

® Web browser Uh Q'FlT application Software %, ST web ¥ data JTH T web T
Navigate Wﬁ{]ﬁm Y& AT & |

® web browser @1 client 3T Internet Navigation ¢cT Ffrhed 2 |
® web browser Tt § UTH 12T oh webpage & ¥ T JefIid HaT e |

7.3 @< g1 (Search Engine)

U ST ST e GarTeAl o fofdl Se@Tse hi €l i
T T A § 3% Search engine (T $91) T T ¢ | GO gle
Search engine o g1 U< 0T & ®9 H Website aéamsz
% link T ¥ SR a1 & | 39 G 1 SERP & ¢ | b Bin
(Search Engine Result Page, SERP) | Web I SR g

I @ o [T S input L IS oh YR W T {STee o €9
. N vahoo/
H URL 1 g=H T | T 9 o 3T :- Google, o

Yahoo, Bing AT |

7.4 ATEER T&T (CYBER SAFETY)

TS GRET o EI FaT ST HT SN ieh! o GRiaqd STarT §e & | STger et
foreen, Aeash 3 Ty i fefSted gaci § s=irdt @ | 3 91gel 89 3THAR 9T GaeTsiier
ST o g, SIget AT T8 L o 3239 U Bld @ | STANTRAIS! | € shl 7T T,
TR shTaRE (HFUHT) EeTer H ST STeHT S HTgeR gHall § e TEdT < |

T TR o HT3eR @l | ST 3 377 Haferlt 3hT TeaT AT STTavash & | |T5eR
ATAHATE, T ST, T, ST 31, Hetaer, Tea, iR o11fe arger @t
T T |
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7.4.3 AT TIEAT & Th -

g G HFY, i, HIATg fSarsd, soiaeiien feeH, Heaeh S 221
‘q’ﬁa‘—quﬂszcdlﬁddH T SATE @ | 38 T STelfiieh] SUaT AT goierg (1-1eh ot Geall o
Wﬁ?ﬂww%la%’oqlwﬁmh{ SIEIFY OhkhqldlldOh%l'ﬁJ:fa_?ﬁﬁW%ﬁﬁT%?»ﬁ'{
39 5o | AR | o forar ST ke 2 |

1.

Teaeh RAMT- T TSR ST ! HIgeR Sl § AT Tad! & | I8 gHfaa
At & o Tedeh SR 3t A SN IHHS 8 | Fhel 2aeh e, Hefoat 3K
GTgeH gHCAT © ofeTd Rl & |

USRI TRAT - TfTETohTT GUET hT I TSI TfTeTohRT shis T 22T ot
TS WAl ¥ ST © | Tterehy™ fesiregd iR fasha & ot =won o e
QTR Gl AT oL &ehel |

FEAT AT - ST 1 FATRIR AT S T, ST 3 AT 3T,
ThSIRLUT, SHY, fIAloe, yemw, e, e, fenifen ar s &
T Shl UHT IT 7 FHET IMHA 2 |

HATORTTAE TXAT - T4 TTRATCH L& o &9 H STHT ST § I8 Uoh SRGH Jeie
TTehaT & ST Hagae et STHehT oh! TTeTd BTl | U+ ¥ = o foTT IUANT <hl STl
2|

AfA-SuATTeRAT TRAT- s T STk TTerd! & ST=TeIT Uierd Rreed o S &t
HhdT & | SUANTHA IS sl Efare 3-HeT SAETHE hl BT, ST UGS 159 hl
T § 7 AT SR F3 I Feeaqul a2y Torell o T § e R @ AN
ToraT forelt off T shT geeT o fofq weea Ui < |

7.5. $eTAE T IFTFIER SUaT
1. gifara s o oo geferd $ee HTes™ wTSTarT R E E |

Ifd T GTEST(oh ATS-BTS T ITINT L T8 B, T U FBITd -8 i F s 1T

HagTeT ST ShT STINT od 8, Y Toh TS SIS AT HATATS U | S AR 310
g ot T shl SR &, TN TT TTgaIE 2areh AT AT T ITANT L |
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2. WSS UTEaTS I

AT SFFE UY qTEaE IAd @ S ATe W STTHH BIdT § 3N 36fTg, 896 o fag
fohTT HTHAIR | 3 heh SHUAT HTET BIdT @ | W HSTe[d YTede T fSiva sheh AT HIgal
Iqufer o fau sfgT 8 |

3. gt 99d g I8t Sg-heh THTUMERIUT (Multi factor authentification)
T

Hoditheel YHTUMERLTT (THUT) Teh YHTOMERLOT fafer & S Suimrerdiel ol SATetrs
GTd Tk Tge o 1T a1 AT Sfereh weamo farferat Sa i o foTu sl @ | 3aTeor o feft-
ek ATINh IT-2T5H UTHaS ST ISTHTEE o THTUISRLUT Foll ITATThT o %I AT SHA Td IT
ST B [T GRET T o SO, fRAe A1 91 SRiufsh SIHeR], S ST a1 =
I gg=H |

4. ATFEAT AR AT freew &t sruge W

STATH ICATET T G M o TTC TR, Fefam @adt i Rt R © 2 |
FA FTRIET FeeH T U o FellaH HERTUTT 3T SUITT shich, SATTeh! Tefl=dH Gl U=
Y ATV BT | I8 31 U o ToTT forIs &9 € Hecaqul & TS fohell Suaimehell o s H 97T,
TATE AT A GG SRR BT & |

5, T ga=r aaETSE ST STANT i -

AT g1 <t ST aredt ford oft Seramse o foru, foeiy &9 9 fSiek grer 3119 o939
A & (S o 3-anTd |18, I Hecaqul & foh o forararfiar &1 | & o 9 Ok @ deal
THTHUE/GRET SHTUTIS ¢ | 36T Has ©, 37 JHNCA W &M & ST "Tade e (http)
ST "TERIETHTE" (https) ("TE" T 3T "GLAA") § YE Bl & SN TGH TR H Tk JScdioh
HTSHA BT |
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6. T U IAT BT Shl THTLAT ehi TR T =T HiTera hl THs

el STIIST H HISTgeT HTRFET foreent I H SRl SAHATS TUTEAT 3hT FLET o foTy
AfeE & | e, Tlorey, e, foiFes SHl |ivTe Hifea |rgel & M- ar st areft
ofem g e s el R ad B |

7.5.1. USTE @IS (Advance Search)

Terh e IR ATEAd THOTTHT o foTT WISt 31 IRshd il Ueaid @IS hedldl § | @i
$ST G WIS WSS ol hH s ST SATereh AT H ST g H STANThd! o foIg
TERH ¢ |

TS TE WIS o [T JHE AT &-

1. Elﬁvi’ﬂ'—raﬁw: QST H h1-TS ohi HAINIT L AT AT R o AT "AND", "OR"
3R "NOT" 3T ST LT |

FTATIT WA FATRITIT WIS qehri1eh TIOTTHT ohl 3 NeRIGH ok HITHT i o foTC festre
Tora T @ TSI Srifeset STeraieT el & | SITeRITRT WISt 2o ohl shalel Fohis YAYTH il W
S shigd i o foTT hedt ® STl Weg STT-3TeT Sreal hl G+t FfRITd Tt sl
BIgHL, Teh AT o &9 § Th A1 fe@ms 2d 2 |

2. Arge-fatve it fod fofte Sewrse qe gt s difid e 3 forg €me
T o SIS "3 ST SUANT fhaT ST ® |

WTEeT TehT TINHT: B3 T o TR 9T IR i fheet i o fore uen fomy
HIEA ThH (S8 TEIUh, DOCX) T AT fohaT SITaT 2 |

femier Har fheefar: T gt = wer fofirs aa i o feqien dimr o Hifta
IERISIGIR

UEITeHeh ST WiNT: T&ATcHSE ST o [oTT H&ATel dhl Tk J@el HIQE i St &
(38TET o T, e i, feafr, #ra) |
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7.6. ST | B AT AT qUT ST

oATH:

1. 3 G GEATAI hT STEH T i T 8 G A2 |

2. 3T AITIfcreh STl =l g 2, forerd g o fafvr fewal & o s @ 57g
TR © ST TEINT L Hohdl |

3. SAHATST TeTshH A fersh Gare |+t 37 SN guvi o A1 o foIe €
gl e A § |

4. $TTIE he1erT oh QT SAfh i o fefell ot i & i sl FehaT 2 |

5. ST oh SHIUT HW HILTA HITSAT THEhIH AN ol S, TR ST R 8 S[e,
Tzl T SgTa o 3T AT Hfeh i GITETSeh S H F&T ST < |

EIEE

1. 3T & hRT fAf=T A3 ST9ren el Wall T ATHAT AT USdT © |

2. TITAE T ITANT hd THT STANTehd ! shT TO-IRIAT ST 81 STIdT & Fifeh sha =i eTfeqa
o 3 1= Sev o | oIt 9T § A fthiTd 227 U SRt © |

3. B ToREll o UTE Sete Tk T Ul e 814 o ShRUT fefieet fawrst sht feurfd Sea=t
BN STt & Forere e ug=, fRve, IS o S1are S Aok ATt § Sremmard
TS |

4, $TAC T SThR] ol TR B oh HRUT TTeTd FerT SR Bt Ger ohl TE==HT hicH
B SCATR |

5. I T T ST, fomiy &9 ¥ gl Hifgar 3 afun wiew™ g
6, GT AR RIcHe: 9T ST Fehdl € |

7.7. e qieet (DIKSHA Portal) —

Digital Infrastructure for Knowledge Sharing &¥eTT (fefoieet Sshregaer &R i

i) Tde i 05 Todsr 2017 s ST foram T o | eqT ST SUFNT O37 W) o el 1 |
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12 o gt ot o fore foremfelat oiix fevetent g fRretor el =i didhuw, fafsan, siifean,
Jensfle 31Tfe o foTu forar ST HehaT 2 |

3TeT U1t ol @ Heca Ul [I¥aTd 36 YRR &

1 IR re- Rrerehi 7R ool o forw wedia fefsieet staemamt weigsTedt qedent
T YaT foRT 1T I3 h1S i Tohel i oh SITa TR TohalT ST &kl 8 | RLSTR hIS hl Tobd
L o6 918, TIe 3 G {1 Tl o §rer SHATQ, T 3179 ST AT 9ed & |

2. WTHT- Tioet SIS SN farfireT sorett # gorw @ forad f&t, e, afee, aeqy i el
(38 WTSTE) SMTHA & | TTT ST FloeT ST TESIAT o TR T RIS Y o7 I TRl & |

3. TATH-SATLTRA- TS T8l 36 T o Fo7Q gt fSrereh 371 Heifera © | 3amer o o,
HTY T foiehed o ¥ H {doeil ol TIAd 8, T8 AT W A Hel-AThH’ AT hl
T o ToTT e fores faweft 1 gt HiSE € | GgHN , I8 STuhl 36 & H = @
qTSHH To@TwT SRt | 3719 379 I o IHTEN Fife5d TSUHH I Hohel @ |

4. THET HATETNG- ST TIEA o 7T Teh ISR hl 34 FATE bl T AT & (SEehT ST
I 92 916 ShEAT STedT & | 38 hell X foeieh ahi TSTEshl STa |HIft 3719 U6 hiAT
TTEd & 3TN GeIfie e g9t |

AT Y Y AT FraTsed T ot SETATS X ITANT KT Fohd & | S1eIT TT hl SR_AAIES A
1 TfsRaT 38 5 o AH B WA TR |

7.8. TEAH et (SWAYAM PORTAL)

(Study Webs of Active—Learning for Young Aspiring Minds) TRTEIT AT R TR
T 2017 T T ToRaT TTIT Uk ShTi3RH & SIS 1 =it o o1 e it - o, Jman
HI OIS sht ITH A o fTe ffHa forarm T @ | 596 Sme sh1 322 wd i fRiefor-safermm
I 327 o frareial deh T8 @ | I8 Uh SRl SAT5e] Tiehid o HTea ¥ forshfd fora
TR ® | € TS H UGIT ST aret aeft urgarshut ol forelt oft safen ot et oft, fopelt oft
FHE 0TS ShLST ohl Gt T el & | Tl TG TshA SeXferad & Sil <31 oh Hal2ls frerehi
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ST IR fRT U & | I8 WA o ARTHGRT o T 370k 3ueieY © | Taom dieel T & 9
Y TR qoh o TTSHhA 3UTTeY ¢ |

/@ﬁé@ﬂﬁmwmmwm%%ﬂ, 3-ATHI Rl TRAATS emh
o foru wer foies fear s @ 21

IETEXUT- &l AT ohl AT A o 0o HGidl shl T&eh o Toq

http://ncert.nic.in/textbook/textbook.htm?legy1=0-10

formeff it frerr ol wigwshA Higgd (e, difed R qoaishd uHi) d%
szayam.gov.intl’{cflvlllsqoh@h gvaﬁqgjaaaﬁ%

€ GooglePlay

Swayam

= e L BB I
About this app >

Data safety

7.9. TR 3-fe=m aida

fiuy 3-foem dda foenfoan o favement & g
s o= yoer fi fefSeaysimarsT e
[Tl 3t A IS g shl Gl Y& i o [y e by
318 FATe, R W T TR 3TIET SITE 2 S D B ot e Wil St

> SWAYAM online courses in MOOCS format for school and

dfen 3-fo=m qia &t fafsrsar aft & fofe sweht -
- > One earmarked TV channel per class from 1 to 12
R A aYal ~ > Extensive use of Radio, Community radio and CBSE

ek Ugd H [HiEd g Hifh I8 see, e, Podcast - shiksha Vani

> > Special e-content for visually and hearing impaired

e
aeTies e, digene 3R At afda gy
) ? N

318007 TewHHT o 37U Aodl-AIe Ue-319 o 91y gl o1 freqor graft ye shar 2 |

> Will enable digital/online/on-air access to education
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http://ncert.nic.in/textbook/textbook.htm?legy1=0-10

ﬁ@é—ﬁ'ﬂTth—&_’[a?&ﬂ 1 ﬁ 12 WW?@%‘ Wy Ministry of Education

@ Government of India

At et war € | dem 3-foen Seive 9 a 1
RS o &l 4 Tty sl A ugend 8 STt 3etie
g Iueed & § | ¥ A TSR, Hieuws,
FATH, TIATSIITH, TS & SCERT 3ATie St f3reqor
TSl 30 ot uTeushu-aTaTRa e |t
AT d & | Afea ammft &, sl ot o afl
T3l ¥ faresferd <t T8 @ | 39 Sfifear el W R
ShIg AT U &, ST TeqT HISTSed U Sh SUANT ohich T fohT ST qtdqqlllobdldﬁﬁ?rw
e T 3T |} ox o ST |

7.10 HTML (TIUUe)

et efT T B0 UGT <hl el Ueh ofel UST ST STIAT © | Ueh ofel YT o {07
orT TR ek TR TUfSeT, Uk WTNT, 37 Ueh 9 SIISSK ST BId 8 | html IS o 3T
ST T I GHAT | T&T Aol UST h HX TG ST T AT HT I T oI UST H B3R IcA,
BT, RS ITATTTHE I TRL BIHIST o I H SHT |

7.10.1. Heading &hT SULNT:

Torel ek e U7 T 3TTT- ST RIS fFuiiia st Tehd & | 39k fog 8fEm e (Heading
tag) T AT A ¢ |

3ST8L0T o fTT:

This 1s my heading 1
This 1s my heading 2

This 1s my heading 3
head 9Tt fee © 2 &7 o1 T A TR A a2 |
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- -
Open w Headlrf%';s.html Save = &

<html=
=body=

1
2
3
4 =h1=This is heading 1=/hl=
5 =h2=This is heading 2</h2=
6 <=h3=This is heading 3</h3=
7
8
9

</body=
</html=

Output:-

b Headings.html = +

& @ File D:;/Web%20Development/Headings.html

This is heading 1

This is heading 2

This is heading 3

Paragraph I T SYINT: - S html T HIs AT AT WITE fo@m ST & 3R Al ufeet
T STT-STAT AT | AT Su o off 9 U7 § Ueh &1 T8 § {2 | I8 3T9eh 9
TSI ohl forel U At otdT ® | 3119 STSSK <Al foiet ot H1SsT BIST AT 51T ] I I8 SRS
34 foer & feame 9 uiafda g s |

Il
X

T e e e L ] Save

TR W ~-

AReR HTI TR Wieet H a1 W ford, uteq o SISsR H U 91 U &1 o1gd H fewrg @
®El
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Output:-

~ & paragraph.htmi > -+

- [ > File D/ \Web2o20Development/paragraph.html

This is a paragraph. This is another paragraph|

YU o 3T SIS Y Tl 6T |1esT SIer AT 91 i o ITad <kl 3 G o see
®E

Output:-
w & paragraph.html x + — [ >
< C @ File Dy Web%20Develo... Y (N | e Mew Chrome available

This is a paragraph. This is another paragraph This is a paragraph. This is another

paragraph This i1s a paragraph. This is another paragraph This is a paragraph. This is

another paragraph This is a paragraph. This is another paragraph This is a paragraph. This
| is another paragraph This is a paragraph. This is another paragraph

o N

ST T 2 foel

v i X+ -
¢ 5 0 O DMebkDeelopmentpaagaphiin A\ 0 e

This 5. paragaph. This i anothr pavagtaph This s o paracraph. Thi 5 another paagtaph Tis i  paraggaph. This i amother paragraph Ths s  paragraph. Ths s another paragtaph Thi s & pasacraph. This s anothe
patagraph Ths i paragtaph. Thi s another patagraph Ths 5  paggaph, This s another paregraph

TR AfE ST T ST SR HT A ST STeRT STenT € fawmg 3 |

— e

*pragraph.html

Open ¥ Save = X

1 <html>

2 <body=

3 <p=This is a paragraph.</p=

4 <p=This is another paragraph. /p
5 </body=

6 </html=
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Output:-

o = paragraph.htmil = —+
= [ @ File D:/Web%20Development/paragraph.html

This is a paragraph.

This is another paragraph.

FETEeT: SR ol IR ®0 § B T Tohd 2| 3T & foTu SR T TT, HiUe, Hive
HEST, N HATGTHE HATTRIHATTHR SIad ol @ | HTMLH SR BIHICT shl T2T5A 7T oh
ey @ forar S /|

T3 &1 o forelt oft 3, S o i) S H ST R Hehd @ |
39 g+t o fo7u ues freifa urew o1 ST R |

<tagname style="property:.value,">

ITEL0T o ToTU Toreft SoRe T 7 AT AT B0 AT TTEd & dl (-FT &7 H T2T8ed ohT 39 TehTT
JUFNT hT Gohd & |

*pragrgﬁth.html Save = X

Open ¥

<html=

<body=>

<hl style= =This is my Heading in red colour</hl=

<h2 style= >This is my Heading in green colour</h2=
</body>

</html>

L= B B W 8 ]

Output:-

v @ paragraph.htmi x +

<« C @ File  D:/Web%20Development/paragraph.html

This is my Heading in red colour

This is my Heading in green colour

TS S H SR TATSH UT9LT gRT SR T ITATSTHE i sleced el & |
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33180 o T

Open ¥ *pragrafh.html Save = X |

<html>

<body>

<hl style= >This is my Heading in center</hl=
<h2 style= >This is my Heading in right</h2=
<h2 style= >This is my Heading in left /h2|
</body>

L= T ¥ I - U Ry (N I

Output:-

v paragraph.html X + - 0 X

€ C  (File D:Web%20Development/paragraph.html w O ﬂ New Chrome available
This is my Heading in center
This is my Heading in right

| This is my Heading in left

Teh 91 Ueh § ATk T8 ol it ST H o Hehd 2 |

*pragraPh.html Save = X

Open ¥
<html>
<body=

<hl style= >This is my Heading in center and in red colour</hl>
</body>

ﬁfqtm1>

(LT R - PV 8 ]

Output:-

v @ peragraphhtm X+ - 0 X

¢ G @Fie DyWeb%20Development/paragraph.himl % 0 ﬂ New Chrome avallable *

This is my Heading in center and in red colour

TSR foteh: - g ST e Torell Teh el U1 | g0 oI UST 91 GOl SeT|TSe T ST SATa7sha]
AT saéa%wﬁ%tarr{éa{auw &St AT BT, 93 html T gTEfeiah (hyperlink)
ol Hee W fopdl S anl fefeteh oAt fohel Sl of |Tge AT UL oIl UST T ST A1 ST el
2 | 39 ToT href 3 T 3TN &R4d =, o189 B80T Oh (Hyper Refrence) FEd © | ST
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SUTNT U TM(a) o iat ohd & | Ut {STe TehR STETST oh! U1t | ekl o 1 3TTdT © 31k
I YRR, Uk ISTHTSE | href &7 bl Uk [Heifid M v & fu g ST i dd 2 |

<a href="https://www.diksha.gov.in/">Diksha Portal</a> e TR & grguifels &t

ITINT HT Gohd & | 3719 sl 3T AGHTEE T foieh TSt AT T FSTEeRT ITRNT 3119 AT <Ted
2 | 39 foier & foqu fofes S oft fruffa s g 21

*pragraph. html

Open ¥ Save = X

<html>

<body=

=h1>This is an example of hyperlink=/hl=

<a href="https://www.diksha.gov.in/"=Diksha Portal</a>
</body>

</html>

L= B B S WU R R ]

Output:-

v & paragraph.html x =+

< Cc @ File D:/\Web%20Development/paragraph.html

This is an example of hyperlink

Diksha Portal

39 highlighted 2% TX foeter St O €91 36 SS@TSS W Ug T ST Hehll & fSrAehT fofsh
EERER IR

& DIKSHA

t of Indi kip to Main Content | Accessibility Corner | Site Map | A
s| Col e
f ﬁﬂ NIPUN BHARAT MISSION
‘ NizoN Introducing

Mff e (5&3

nitiative of the National Council of Educational Research and Training (Ministry of Education, Govt of India)

Foundational Literacy and
Numeracy (FLN)

View DIKSHA world of open digital content

ST I UST U 3Tk 81U fofeh ot TR sl fofsh R foreteh v & ueet S8t 7 e
BT B, 3 foieh W foraer v o sIe S@est 1 S 21 stmae | e e | STrer |
STt & fo fofeh st vt ofiue ferar g 2 |
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https://www.diksha.gov.in/

v @ paragraph.html x =

<« > C @ File  D:/Web%20Development/paragraph.html

This is an example of hyperlink

Diksha Portal Non Clicked Diksha Portal Clicked

TS Sz~ I UST | It AT 30T bt off Tef3id st Tehd © | 38 T img ST 3T TIWT ST
21T 2 | SUST T a1t off 3uet &1 g i@ grar 2

ST o ToAT foTd ieet § htm! H1E 1 U9 TR § | W@E’(ﬁimage.jpg TH Y TH
IO & | SH AT UST 1 S o oI 17 9 & img 27 7 T3 |

<img src="/Web Development/image.jpg" width="500" height="500">

*pragraph.html Save = 3

Open ¥
<html>
<body>
<h1=This is an example of image in HTML</hl=

<img src= width= height= >
</body=

</html>

(=TT, R L PR S

Output:-

> © O©Fle D/Web%20Development/paragraph.html 4 8 @ | NewChomesvailabie :

This is an example of image in HTML

N N

59 TR oI 7T ST SUNT 3ok Teh ol |1 ST SI1 Hehdl & | A=l o el UST ST 7T
2 39 +ff 3T Yok T Ush Il UST T ST Tohd & |
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Open « *pragréeh.html Save = x
<html=

<head=

=title=Mandla Art=/title=

</head=

<body=

=hl=Introduction to Mandala Art=/hl=

<h2 style= =A brief study=/h2=

<p=A mandala is a geometric design or pattern that represents the cosmos or deities in wvarious
heavenly worlds.</p=

9 <p=Here is an example of mandala drawing created by Anjali Sahu</p=

NV R WNE

180 <img src= width= height= =
11 <a href= =To Learn More Click =/a=
12 </body=

13 </html=

Output: -

Title URL

v @ Mandla Art x +

<« > C @ File  D:/Web%20Development/paragraph.html

Introduction to Mandala Art «—

Heading Heading

—
A brief study

A mandala is a geometric design or pattern that represents the cosmos or deities in various heavenly worlds.

Pa rag ra p h Here is an example of mandala drawing created by Anjali Sahu Pa rag ra p h

/ Image

T
(X
N’A%
\ ////"II/I//{/

K

T

2
g):
S

S

N
S

\\\
\Y/

\\1

§
0

N

A
VAZD
L

)

<

/ Hyperlink

To Learn More Click

> S?@ZWQ;{T:IW ‘Interconnected Network (éd(ch-\iorés %oloch)’ 2T |

> e AT FAt SAl(heda W hE HAl 8. I8 Atk S $ede T HISE
information (¥=T) 3T SANT AT & IH FATSE Hal ST & N I8 L foraw a8
T TR T & 3 TR T I S |

» 32T o T T 9eUST open i o [T Uah W92 shi SATITIhRT =it ©, o
I SIS (Web browser) Tl AT 2 |
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https://ehindistudy.com/2022/07/01/client-server-architecture-kya-hai-hindi/

» U™ programme S web T Data, JsTETS AT 3T ST T Search F T 1 Ld

2, Search Engine FEA S |

» Search engine g9 qium o €9 T Website T A99T18E & linkaﬁﬂﬁwma
39 = ol SERP F&d 8 |

> 39 T GITHET st TR 31fereh fafIts s o flt ADVANCE SEARCH 3T ST
L |

> e 3-fore i Aecaul uedi § & Ueh 1IeH 3-form Sidiea <net & St el 1 9 12
T Heiferd Siferer arfl JeTid s g |

> e 3-form i ammft &, st K el yraredi 4 farfaa i g 2 |

[mw wﬁ]

el R T o = |

1. SEHE Tk AeTeh @

(A)WAN  (B)LAN (C) PAN (D) MAN

2. WINDOW T fewhiee TSR e § & ShieT 8laT & 2

(A) T B)mfs@r  (C) I (D) $EHE THATEAR
3. S¥eqT 91 hal cAfedl TehaT 7T 2

(A) 5 TadsR 2016 (B) 5 fads 2017
(C) 7 fade® 2017 (D)7 fards® 2017
4. YT i & FLA o [T 390 § FoRE tag T SR ToRAT SITAT @ 2
(A) <tr> (B) <p> (C) <br> (D)<td>
s Tt &t gid e |
1. oo IO o HTEIH § SIS STEUIT o Tohd ¢ |
20 T AU &1 H UISTHHI Tg=Td & STl $ati shi ol Suetod
e
3. e U A7 o IR ek <10 S & foru oft Suetsur 2 |

4. html ST SR oo, extension %‘s{l'{'f save fRITSITAT R |
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e went o SR Her U i

1. S H QU AT FTE ?

2. ST HISTSS TT SIS i o [TC TFTSA ol T2 O o 18 & &< il 2

3. Toregl 3 oI SIS o 1 foifaT |

4. HTML UST ¥ image insert 3% oh T fohe Tag T T fohaT SITaT © 2 STl Afed

fafige |

5. O 399 fora shgd 8 2
6. TSR GRET fohd TehT o6l &It 82 1 fetfia |

7. T died T YT TISIsHH o Tehd W § 2 AW foTfag |
8. ST T © 2 §6ch T STANT § 2

TIITITTAT SATRTHE T:-

forameff 1o faremeT™ 1 web page dR & | forem fermmetr =t Ay, wak s fora
I e & aR # SHert, fome™ & https://rajshaladarpan.nic.in/

~. NN
HENRERIEN
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https://rajshaladarpan.nic.in/
https://rajshaladarpan.nic.in/
https://pmevidya.education.gov.in/
https://sso.rajasthan.gov.in/
https://swayam.gov.in/

TAPIM P ]
e AT si‘ﬁ‘d@m%

Artificial Intelligence

AT deh HA T : -

fUselt e o g ATiEfhiRaer Sefomia (Al) & Sidiia Tameey, e, San, SR 37
Y T AL S ST hl STHT | AT & 56 FH© AT R STT bl ol STHT | 56 Haf1 H 319
& Al & TR o 1 | 9T |

Artificial intelligence TS €HST 3R @Wﬁ?ﬁﬁ@ﬁm ST Shi Teh qehriloh
2 | AT ol THE PRIt ST ST STEUT o arereRyr 3 faw 7o fden & fofy forg s
ST &FFCT Sl M SGHT FEd ¢ |

TR AT hIH h FAT @ ?

ﬁ@ﬂ?’?ﬁ% | WEWﬁﬁWW(neural network)%mmﬁw
THEAT & | HTEBRIA SIS Al TerIdr | sIgd R Gl sl I5d HH GH H GHE
ST HahdT 8, S gHd & fou

SITec o & | | & et opy ST TorTareT seiiste <hr

EEId R o T o

IMREBRTA  Feciisd &l —

ST foraT ST 2 | e

adtaror

AT I Zefereid o T
i efesia (AD) & TR ffefad &-
1. 70 Al (Narrow Al)
2. 9™ Al (General Al)
3. 9T Al (Super Al)
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T AL T Al 3
(Super Al)

(Narrow Al) (General Al)

8.1 431 Al Wﬁﬁﬁg’%ﬁqﬁ (Narrow Al or Weak Al)

T REHTT (Narrow Al),  Toh TR shl M fgran ¢ ot fafime st o forg
ffefer fefarm T/ @ | Sereht ST Eifer gim @ 371 7 forelt Woh il <Rl QU G | SAfgdta

gl

T | 3TTR-
(1) ATATST 91T (Voice recognition)- TATEHI hT IUFIT slictert fohelt 1 ot A

o foTe fora ST wohelt © | 31 ST Rl qerrien EfHa Sfgw o1 o 33 2,
fTEreRT 323 BIaT © SATeRIT ohl THEHT 3T 370k ST GT hIaTS ohidT | SHoi- T, Teter,

T HTEEL |

f \ O ‘0’

oA alexa

Apple Siri Amazon Alexa Google Assistant
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(2) UEATEH - HATE QAT H <Asl1E STANTRAIST o ET HIlG FHL TR & I IToh
HTAT ShT ST o ohl &THAT TEd § | I fafems e o foru fesmea forg oma € st seht
T 3o STTIHT o & | BiT § | S¥- <esidiet (ChatGPT) 3R TFTe gieeie |

8.2. HTH'IW@'%{HHT (General Al)

HTHTT FfGHT (General Al) T JohR i M TGHTT & S A 6l TG ATah
T ohl GHEH, g 3T fearfed o o e sHmT e 8 | I fordt oft e <t sifea
THET3T ol AT shl 0E & i H T&T ® |

8.2.1. ATHTA FlgHTT o ITATT

I8 fagm, e, e, fFwior, 3 sgq @ =
&t | i TR & STt fora STt R | Seer &
T AT TSI ST ST 775 Uk U AT & 511 61 oh
TE T L TAUT THSIHL b1 ] 8 | 80 fohdt T
H eSSl A AT TE BT € | U AT
(Humanoid Robot Sophia) S9! U TR ¢ |

8.3. 4a¥ Al

AU AL &R $efotsid ¥ 31T © 3R 379 WWTT (Cognitive Properties) o
ey forelt +ft Tl ol wwAT | gL dlieh W U HhdT @ | ITEX0T o foTg Fafier sfw=vor uef
JTATET ITAT H qehrieh! THETST & THTEH § SUAT 2 |

W’qﬁﬁlr_\c’{ :-
> SRR geferig i TSI T Bl 8:-Narrow, General, Super
> 30 Al TS st o fore fafifa e 2 | swent Su=inT it 21ar 2 | SeTev-

CICISEEEIGEIR
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> | fGHT(General Al) A ST STS 715 Uh UHT A & ST SHMI ol T8
= L AT GHER H1 Ll & | T el ThT sht (S ohT ETaHT a1 el & |
318U : Humanoid Robot Sophia.

>§F{AI,3‘ﬁ§J:I'-| gefotste © off STAT & 37 370 ST 70T o | ot off shrd
! AT § SIEaL alish § T HhT € |

[mwa:ﬁ}

gl forerea T I & |
gy . FAfRaa T o Al F TR E |

(A) 7T Al (B) T Al (WAL (D) IHIH a+ft

T 2. Al o faeaiia ®u 2 |

(A) SRS Lefeia (B) TRl 3etie

(C) RIS g2t (D) IUE H Y g T8l
w57 3. f7 1 @ wffer Fanifiaee digeaem B |

(A) T Siferde (B) Tt STt

(C) T FATE (D) SUIh Teft
T 4. AAATE Tl H HATE T START fohT ST & -

INE SRR (B) fad (C) & (D) Jedte
feeh womr Y g &Y |

1. Tl L Tohdl & ST ST o GohdT © |

2. ATifthiEmret geformm TR T BT € |

3. T geferste | m Al |

4. Alexa Al T 3T 2 |
Teh 3168 W I Tored |

1. Toreft forfare ovred & @ i & AL =1 STt R STTaT & 2

2. B SIS | ST b | AT ST el @ 2

3. TEETerd aTe (Autonomous Vehicle)%ﬁWﬁAIaﬂ@W% ?
4. G Al T Teh IETEL0T [T |
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2w U ST W U@t o 1T @ (True) AR TAT AT o [0 A0

(False)%’f\@'ﬂ:l
1. 0 Al forelt forere el 3 Seepe & ifert o o 1 Eweran & |
2. GU AL ST BIE o feprelt oft sl <61 A7l § sIeat oifleh & o Fohell € |
3. AI'SHTST THETST shi &l i H HETeh Tel el € |
4. JTTATS % TEATHT G Al 3T T ISR 2 |
5. A1 SiTel ST aTeft 31 ferfaa st skt Ewe <y g T 2t 2 |

et ot ok s e o ferfaw |
a) S AL 3R AT Al & s U 3 fod |
b) g AIFITR ?
¢) U Al % & 3aTe faIRaT |
d) g Al s fererard ferfie |

108



