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forwa g=ft (INDEX)
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ST UTSed T Uieg
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Computer Everywhere

® ST (-eh A AT BT & |

® YTehiceh U WiHe TAfHd sReqal o sffer e |

® I - H FHT ohl T H HTH AL |
® FHFRPE HHT fEar ? |

HTR FIT S ?

FFIN Th HES HiHd
T3 2§ | 9efi AN W )
AT 3R AT ST R | 3HE
T way off ST § | U
FFRIL 3 1 H Tl &
ﬁﬁfuoq TN I o

GUEId AT, TOMT AT
AT |

o :- SEReTT TR

Toreres Aot :-

o Trerh fornfofil @ qe srege el-el o &7 Riares fanfeR w1 o foamert swrege & fafr=
TN & o § ST |




SFFRIL 2T I g T T Tohall STTaT & | 3713T &9 farfi
TATHT O FHFIET ok ITANT o S H S ¢ |

e

irrm- ‘
RC é&mam

o :- e & ST

FFIEL hT ST (AT, FEIATS, {odl &M, TaAT3HLE, o,

1T, GohT STIS Tl O foraT ST € |




o fyraTur s |
o fo=Ie™ FReT |
o T FAM I ICT AT H

o i Hi = d
o T <l UsiI e s |
o FIST hl FHAT Uk i H

® TUU ST hid J Hehtar |
o ATM W9 &I H




THEH

\M

® ISk kT fod s §
® M & AET- QT W&+ |

® TH

® Jiee ATMhE

® U T §
® 3-fil il T T




g T I ST -

® SHIIZ ol JHANT feralTerd, sieh, ST, T , 17 TIH, s &8
afe § foram SIaT ® |

® R Thet H &N hd oh o, {efel €IM J 576 T W fefohe
BT J M1 H oA ST o ST H forem S & |

forerer for -

o Xreren forenfela ot W1 FeTrer-H I FPgL-Aa H o ST Pl o fafir ST o IR o &
o e |

Tfaforter

1. 31 7Syt § T 1eat sl Wit sie () FT6:-
KEYBOARD, MONITOR, MOUSE, CPU

K T I L M P S W

E C L M| O S E

U
S P T B N M | R Y
G




AT F

TH 1:- Tomll 1 2RAT I 38 T8 L T hiiSTT STel Shreged
SERINICIES

(A)ITETATA

(B) ferermer

(C) Sk

(D) & &I




T 2:- T I W UGS & MeAT YT (0— @) -
(1.) UGTS o o1 HFeex el sre ATaT @ ?

T 3:- Teh T768 ST oh 7T e Eord &R ol TH: AL hITT |

l1.LOUTCMPER

C M T R
2.0SCHLO

S H L
3.OHASIPLT

H O T L
4. AKNB




Tferferter

2. U @ forgi shi foretl st shreget ot =l ST Uel 3|d 1 9 -
(FIE9T:- 38 3TvIT8 1 i = 1R1ereh, TornmfT st e shifee )

15 . o 19 33 34
e . 4 .20 31 3.2 ¢ % o35
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12¢ e 37
5 o *23 530
2 38
24
10 * 52
-_) .25 .39
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¥ 1A LY (8] W (=]
a | |
Features of Computer O]

® PR o ITINT o s H ST |

® THFFEL HT YA foil S, TUMT i, forfear e, G
HTEH-JE i, Hiard H FHE g H foha ST € |

FFLT hl g faRivard & S8 o § seeht Tl &= o 3uamT
o STTAT @ | S8 o shreget ot sl aht shl oftsr T, 12T Tfed o, SAferen

GURT &JHdT, YA 1=dT o forga =T 3A1< |
:;E P T F Wﬁ%ﬂ%ﬂwaﬁr(ﬂﬁu TR,
3"“““*‘”%%' aﬁwmﬁ: s

FIR T ?ﬁa W%’Wﬁmaﬁ]

Tri%rﬁ?sr«:?‘qw% FEESISAE |
C T

[Wwﬁmﬁw% / chwdm‘!ﬂ%dl:@%l

e :- Pt ot foriod
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2+2=4 ® THFEY FHIM Wl 0T
AT B

® KT <hl TIEUT HAAT TEd
atferes Bt & |

°* HIX W TH agd AN forx
(Photo), farfe=n, sreti~=, gy
3R ST WS T A TH

o FHregeX formT &k & forT oreh
&3 Tl dk oSf Td O &
T AHRATE |
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U 9
Laughing Crying Angry

e i foret ot TR Y wreATd WS H g TR Y AT
TE BT S | BT 2 |

T TG AT Tl -
® Wﬁﬁa@ﬁ?%ﬁ?ﬁ%l
® YT AU T ST oh STTER ST HeTehdT & il AT & |
® P <hl HUTUT &HAT SIgd JTereh Biell 2 |

foreres Aot .-

o Xreres fornfoit ol THIE Felrd-&H A1 FFL-As | o St farfeat o ot o wrem @
P o forfare st o forRIvaredl o s H 99Ey |

11



T HTA

T2 1:- T Tt ot U BT AT TR H @ U wEet (v 1 fee emEa-
(37) T SATH el PR I U gL IET R 2
AT () B)TE ()
(ST) AT KPS ST G Tk Y hLd BT U ST & 2
(AT () BT ()

g 2:- = R muuy 4w (v foehed o1 =a N -
T g g = fomr v 9 uos AT g ifa @ e s garaT 2 2

@) Taft ()

12



9 3. R e e 8 @ fees ot <1 g i

(37) FFIH T T & 1 AT 2 | ( ofter / efieft)

(@) PR T HIRT SFHAT S5 AR (R /)

(H) P BHN T SATEATR | (3TTE / ST )
Trfarferter

1. YT&eT § TEAT G 3L SITcTeh ohl hFIE deh TgaTsy -

l-




HERET o HET oo

Parts of Computer []

C22403

® TR o T HISH, hl-SIE o 1.1, oh AHTH T o SLH
ST |

Ueh PRI o s R 81 & | FHFIST oh & W Hife, §LHa,,
1-d1E AR AR T |

Hif¥eT (Monitor)

Hrdt g, (CPU)

fiict(Printer)

TiIshRY(Speaker)

Fi-are(Key Board)

aRd(Mouse)

frate forer :-
o a7 fEhiard HFgex & AT AT & A IO 9 7 @ [avar & drcge
& 1N & IR H 39T T |
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HTHe(Monitor)

o HifdeX AT (TV) <hl ThIT JAT
fREarg
o Tor o FEHTE UEhia T € |

* I HFI W TohT 7T &1l ST Wi
FATE |

ratg. (CPU)

® JqT HFIX &kl femm (Brain)
FHEATATE |

® TTATY Tehal hidl ga hFg el
T T HA W HEE AT € |

o IHUHT U AW Hged WATHT
'ﬂfl?.’ (Central Processing Unit)

7

F-arg(Keyboard)

| |

A e -
Cata . CEETTEL Bem . Qe

® W TFA TN Fed Bd § Rre I
(keys) HET ATAT £ |

o IE MW (Alphabets) T TEATAT
(Numbers) @t fe@ (type) & &TH
ATATE |

® HISH I UTEreT
fearga ot et
AT § | °1SH Y
e (Move) WX
HifHel W a7
fA9T (Pointer) ReraT® |

o U g o T H HES hLaT 2 |
g WX WX T T AT i
H Wt Aeg At € |
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ge%H(Headphone) ATEshIwH (Microphone)

® HIZhIIA T 3TN  3TaT
HATATH T RIS A AR g
& foro ferar straT 2

® TTHIT HT IWANT ARKT &I |
HATATS T o Tor ferar SmaT 711

o TR FNT W areR T R BTUaAT R |
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mwﬁWaﬁ:-
® T I TSI STATST G o HIH 3T 3 |
o 3ieX & FHHTS W BT I A 2 |
o T dt.F, 1 T A g THET I 2 |

forerer fAgr :-

o ez forefefal shl TTE FeTTd-E9 AT FHFILTAT H o ST sifereh &9 & HFel o i AT 9 37k
A1 o SN H FHAT |

T tarrer
1.3 ot o T8 O® et 7118 () S et o WRT R -




T HTA

9T 1:- Torsl Rt 2RAT T 3+ U8 oY {HeT hifoTe-

(A) AT

TR (B) TEEH

(C) fiiex

(D) ATSShITT

T 2. FET AT T U= & S | et ) F Tea (X) o
TTST:-

(37) Hifter wX gw ey sm aend ¥

(@) HI-AIE SATHTT €T ST A oh T SATATE |

@) T3 TS W 31er T fors BTaA(Printing) o6 T ATATE |

(F) ATSSHITHI T T8 ART shis(Keys) BT 5 |
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o 3. feu e forr ® &1 wite & shvwges o W o A forRa: -
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Use of Keyboard an

)| hl-ATS o HISH o ST %
d Mouse [=]¢

C22404

o IS I HISH o UHT TN o oI H ST |

o TS I UTHT=I IS o TIITA hIsl Sil- Ul TH-TR, sioh -W0 4, feefie
Fi(Key) & T STMT |

® T3 oh AT 5e, TS 92 I Bhid sald o S H ST |

hi-alle

TEhY (Escape Key)

% IS (Function Keys)

e I (Number Keys)

TS SIS (Special Keys)

wW A (Arrow Keys)

R .- -9 Frar(Keys)

20
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ShHI-ae it (KEYBOARD KEYS)

TUITSA SIS (Special Keys)

T IS RE oy &= &+ %@ Bt 8, 99 - heH-ATeh(Caps Lock),
forwe(Shift), 2=(Tab), T@(Insert), <here(Control-Ctrl),
ATEE(Alt), TehU(Escape) his(Keys) 31T |

htH-c1Teh bl (Caps-Lock Key

o S IE Fl(Key) 3F(On) Bl = aT o
3T (Capital Letters) 2189(Type) B Caps Lock
2, S9:-AB.C.D....

o & AT Fl(Key) HAT® (Off) Bt Tl
Bl 3 &{(Small Letters) 21g9(Type) Eﬁﬁ%, Y- a,b,c.d,...

W

® hI-SIS H giehl HEAT <l Bl €, Teh GrRAT T o ol st 311 |

® I8 T &l hi(Key) W 3¢ Qa1 fomai o @
S F=aT (Special Character) S/ foh - < {3 Shift
>,7,0,7,@, 1,8, %.&, () -t 3
1 21g9(Type) A T HEFIH ¢ |

® I I I BIE T TS ®Y(Small and Capital Letters) T foraa o oft
qEIF ¢ |
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J N - i<
W

® 25 hi(Tab Key) o I &L 3T 3o T T y—
AW FeM & foru fomam ST 2, 98 w9
hi(Space Bar Key) H TR E P PTE |

® haict shi(Control Key) &l shi-aIe T Ctrl ¥ SATSIAT & |

® 3T il T TN 3 FiSr & wror wftafera &7 M.
¥ o ST 2 |

® 3iTce (Al Key) T AT (Alternate) gﬁﬁ
+fY SET SITAT @ | SERT TART 311 ST o &1
IERISIGIES

<hY <l (Escape Key

® THY FI(Escape Key) ! FhI-aIS W Esc U 90T
ST R |

o TEHT T e & AT T ¥ forw e e 2

Esc
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U1 shist(Function Keys)

® G shisi(Function Keys )ﬁ-@éﬁmmﬁﬁ@ﬁ%ﬁ

T 1 IT F1 | F12 T 6@ § % 12 FW(Keys) BT & |

T hISI(Arrow Keys)

o U Fisi(Arrow Keys) T I ThiT 0T W(Cursor) FI TR - T
3 - = FEH(Move) o foTg o Sar 2 |

® 38 FHL IS (Cursor Keys) H FETITATR |

® FHET (Cursor) ThiT W Yefid g arer a8 fog gt @ e s w
AT A& ZF BIAT R |

Right @Td)
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713" (MOUSE)

H13w st (Mouse Keys)

® UISH I ST &2, ST &1 d s § Ueh Thidd sgiei(Scroll Wheel)

BT |

® T3 I, TTSH U8(Mouse Pad) & FH TG L TAIT ST ¢ |

[!afh?@a (Scroll Wheel)] A13¥ ¥ (Mouse Pad)

[ahz e (Left ButtonN )iﬁz 7 (Right Button)

qrge{(Pointer) I W(Cursor)

® G HIfHeT BhIT W G%he TT & X o (319 sl UTge(Pointer)
FET ST 2 | H13E bl 819 A ffet W difet Bhia W uigex(di &1
ﬁ?TH)]%Fl?IT(Move)%I

® WY (Cursor) BhF W YERTd 8F a1 98 g 2idT =7, S T
T ST AT LI BIAT © |

AR W R s 2




g frawor

N I AT HI3E UieL &, Sl for Shig w femrg ear 2 |

I UTee dd fo@Ts 2a1 B, ST CPU foU 770 i hl ot H o3
513

I8 WIS 3 GHY {aWTs 4dT &, STef 379 ot foiet skl 7o htd
T

TE UTEeT 39 U0 TS a7 §, ST 3119 SoRe Toide hid & | 596
I T (Cursor) ¥ FET AT R |

Double Click

Click-Click

= :- A E =T ST § A 1 alienT
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e foreTeh (Left Click)- 318
(Icon) JAT HIgA(File) kT = I-(Select)
T o ToTT A13H R IR-IT S Ueh I
Toreten fopam ST R |

Tge foreTah(Right Click)- 38R
(Icon) IT ®IsA(File) ¥ Tri{Yd &5
fa@hed (Options) SHH- 319 (Open),
feefie (Delete) 3ATfE T ITINT A &
T |13 T ST 92T Uk aR foeTeh
IERISIGIES

gg9A foTeR (Double Click) -

Map network drive

Disconnect network drive.

Create shortcut
Delete

Rename

Properties

g/l feeren(Right Click)

II(Select) foPu T ATE (Icon) AT 1A (File) 1 39T (Open) F

o T |39 T ST ST AR & IR foretes forar Sar 2 |

ST UU€ ¥ (Drag and Drop)

AR o oW &2 Hl foasw
FFL H fordl ot HATgeR(Icon) AT
B8 (File) T T IRATad i @

T U dige 31 T W S
ot afsham = 37 g S hed © |
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JTE W& I A1d: -
o SFi-sic § F1 @ F12 doh 12 G s Bidl & |
® TI3H | 2 &1 I Ush &hidd saled(Scroll Wheel) BIATE |

® TT3T ! ATSH Ug(Mouse Pad) T TG AT ST & |

foreres Aot .-

o Trereh forenfei shi TTE FAE-EW AT FFE-E H o ST TR &9 8 -3 A1 6 3931 6
IR H A |
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T HTA

T 1:- T13H (Mouse) 3 27 (Button) & 19 feRaT -

N

T 2:- fou 71Q Fr-are o o= | 80T arefl @reft his(Keys) I qfd

IS

1123 5|6 8190 |-

T

Tab Ii_H Q W R T U I O P i .
cxs Lock A D G H K L ; ! Enter ¢—

Z| X |V NIM ,|.|/|&

Win Win
Alt Alt Key Menu | Ctrl

Ctrl

Key

e :-T31erer 50 O o1 foenfeiy s \ifaes &9 9 hi-sie foar st g
AT |
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® Paint o T U= o Gra=e] § STMT |

Paint Toh PRI T &, ST ot S o | AT R |

Home View
Yot \WOCIOBA - potine = ENEEE EEER
| /A

Copy ™ [ClResize NOOODAN - &
Paste Select » . () YPBrushes _ Size Color | Color Edit  Editwith Product
. .\ Rotate 0 / D\ - @ %ﬁ *QQQ N - i ? HT| HT|_| colors  Paint3D  alert
Clipboard Image Tools Shapes Colors
e w9z (Tool

(Drawing Area)

o :Paint
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U< h <& (Paint Tools)

Ut < (Pencil Tool)

Yf~det 2 (Pencil Tool) T SUART = T@iiferd st o foTg foram T 2 |

2 8

Tools

o= - ufe 2 (Pencil Tool)

ST 1:- Tool ¥HE H U1 T W Click 1N |

TILUT 2 :- ATSH o1 SUART L o 15T |

o - Ul & (Pencil Tool) T T
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SHL < (Text Tool)

7 & A
g X
Tools

TRE T &R o o hTH ST R |
TROT 1:- Tool TR H A (Z9Fe ToT) W Click IS |
ST 2 - T4Q 1T Sied H 31eq fARaQ |

ot :- Paint § ¢ foefam <l wiskan
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Paint § ST Rl B (SAVE) AT

0T 1:-UTEeT ! BI3A oo (File Tab) W & SR Click FhifsTT |
TAOT 2 ;- 3G 16 99 (SAVE) fashed T Click ST |

Recent
New

s

s Print >

=11 :- Paint & o &1 99 (SAVE) & it Ufskam

TAOT 3:- SR T = a1 A fTRae (Type) |
T 4 :- 3ok 1€ Ud (SAVE) foshed W Click shiTrT |

~

= This PC

-

R~ -Paint A R AT (SAVE) T Tk
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Paint T ¥ (SAVED) = &t @it

TUT 1 :-UTE2 ol BIEA oo (File Tab) W ST Click IS |
TUT 2 :- Ik &€ AT (OPEN) foshed W Click FhifSTT |

e

<’

1Z

[

7 ew
i pen
E‘ Save as

== :- Paint # SAVED == sl OPEN &t <hl Ufsham

Ith

=0T 3:- IS99 fo (PICTURE) & 37199 (OPEN) AT IT&d &, 39
o= (PICTURE) &1 997 ShIfST |
TAUT 4 - 3G 1§ 39 (OPEN) farshed T Click ShifSiT |

[
ile name: | picture ~ All Picture Files

Cancel

211 :- Paint T SAVED 13 1 OPEN & &l afskm
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3_®|Tc‘€‘\§\"l' (Ubuntu Draw)

&0 ToTst 3T H & 7 (Draw) § Wt e s dshad € | 3o 58
AR H H W Eohel & | Wi o ol1e ATqeh | ShiA 0 A=
feu U ferst ST STTET |

jow Help
B-DO= HEHAIMEQ-FIL- OEI4 ¢ %SB
[+ Pages EENEREER IR ER AR AR R RX] S0t f5 1617118+ 320 21192 123 120125 126 157 1280 B 3013 raperti X =
- Page G|
= =}
’ ®
[ s
¢+ :
& - ’
0. ©
P
Layout

IE(US):

HTY 38 STOHT 1Sk o WTcA! U] ST THS Hehd @ | 31T 56 9 Tl 1
FLUF(SAVE) T THhd 2 |

3EH T 19T <A 9R (Drawing Tool Bar) BT © | o dfra
(Pencil), 1T (Brush), LY (Eraser) i Bid § | ATy hl HeaT O &Y
3o o ST EeRd ® |
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R ) -
= T 319 gl
5".\\\ @I
. ) —
‘ ST <A aX
l; —> (Drawing Tool
R e sE Bar)
N 31 R gl
v |wmt —
i 18(Page)
O e ‘
- ﬁ_gﬁﬁﬁ:mm?ﬁaﬁ‘[
(& aﬁ.m.ﬁ;ﬁ qgl,‘—' a;.?r
o [ T 120 3 T B
5 -
|V
g
JqTe W Y d1e1: -

® U T (Pencil Tool) 3T SHART o ST o foTT ferarm ST € |
® 2 T T IYANT HER feTeH o foTg fehar ST 2 |

et o .-
o Xreren formiela sl THTE FATE-TH AT FHFet-otel | of ST TR &9 | SIS e o I H He |
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T HTA

L 1:- =1 1 2fgw 9 3= Ug=H = e Fifse -

() &
(A) THRL
Y 4
)
(B) Uttt
)
(C) Toret fag e e

(D) 3GR
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T 2:- ST TS STTRIAAT ol 3

aTel Feat @ T Shifsre —

nS
Ml
A

ol

-~

\_

& FH(LAB WORK) \

% QTS HTHIAAT hT PRI H TR TT K-
(Frawr — fareres formfefat =61 ICT LAB # & St 21um fdym o few o o< srd &t

- ﬁ Oh{qlkj. | - .

@A



THRT TS T U= EEEE'}

Introduction to Text Editor Eﬁ%

THRE Uige(Text Editor) T SUTRT

® IR Ufget T SUANT e fora o ot fopam Srar 2 |
TR Ul (Text Editor) Tt 3MUT(OPEN) AT
TAUT | :- SEhe(T B GhIF W HIE © AT Click HifeIT 3T NEW

forehed 9T ST |
X072 NEW fosheqd W SH & o9 e Eagie (TEXT
DOCUMENT) sl AT ST |

NEW — Text

¢ UTEe (Text Editor) W e (TEXT) Ter@HT:-
=T 1 :- a8 (KEYBOARD) ¥ fef&1(Type) & I |

<<=

SBELDEF . « s« &
abcdef.....

foreres fAcor .-

o Trereh forTffal shi THTE FeTTd-&H I HFRIL-AS H o ST his Hft T ¢ Siagie 3o (Open)
ik A1 |
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TR UL (Text Editor) H ¢aRe Uiz (TEXT EDITING)
<h{AT:-

AT 1 :- B (FORMAT) W Click SIS |
TAOT 2 :- B0 (FONT) W Click HITNT |

File Edit Format <(llelp

Word Wrap

S

Font...

TOT 3 :- B0 (FONT) 3T AT shifSIT |

ST 4 :- HiE ETEA (FONT STYLE) T T[T shifSIT |

ST 5 :- BI0E WSS (FONT SIZE) 31 TATe shifSIT |
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Font

Font: Font 2

| Regular

~
Constantia Italic

Cooper Bold
COPPERPLATE GOTHIC Bold Italic
Corbel

Courier

Courier New e

TR UfEeT (Text Editor) W foT& 22 (Text) ! wTZi(File)
H AT(SAVE) FHH o GTHT TROT I 7 -

TAOT 1 :- HISH ! B15 (FILE) forehed & ST Click ShifSiT |
TAOT 2 - 3Gk 16 8 (SAVE) fashed T Click ST |

File Help

New
Open...
Save

Save As.

Page Set
Print...

Exit

TAOT 3 - ST T 2R B3 (Text File) &1 W iy |
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TAUT 4 - 3G 16 99 (SAVE) &4 W Click FhifsTT |

CH4
CHS5
CH6

- PC
» 3D Objects
mn Desktop

oooooooo

2 D
& Downloads v < >
Save as type: | Text Documents (*.txt) iy
~ Hide Folders Encoding: | ANSI ~ Cancel

| 1 )

TR ST (Text Editor) Tt &g (EXIT) AT

TOT 1 :- HT3Y ol B3 (FILE) forshed 92 & St Click HifST |
TAOT 2 ;- 3G 16 &g (EXIT) fehed W Click ST |

File «mat View Help

New

Open...
Save
Save As...

Page Setup...
Print...

Exit

s
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T T T Tz~
® ZHE UfS T SRHE ST o h1H AT |

® IH U W g1 F® Wi foe@(Type) L BIge(File) H € o Hehl
g

foreres A< -

o frereh foranfell =il IS FTmd-&H AT FFRLLAT | A SR TR &9 & forelt off woh e ufex
HITFZA o 9 H @A |
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T HTA

et Wt & Tt faeney &1 uge i —

T 1:- TR TS T IWNT fohdr 1l fohaam Sra @ -
CNEEEEIEE CCRECHER
(@) TREHEATTNE  (T) 398 T I8 g ( )

T2y 2. T ol TEHT 1S hl FAT R BT @I & 2

New

Open...

Save
Save As

Page Set
Print...

Exit

(3T)HBIEA T (Save) FHEAT () BIEA 39T (Open) FHET
(&) BIEA &S (Close) AT (S) BIUE UISS (Size ) IGaAT ()
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oo 3. Tortl 1 et <hIfSTg -

File at View Help
New
Open... aa'
(3:[ ) Save (A)
Save As...
Page Setup... (SAVE)
Print...

L

New

(<) Open.. (B) &g

Save

Save As. (EXIT)
Page Set
Print...

Exit

File Edit Format View Help

ABCDEF..... C) THZ
(¥) abcdef..... | ‘ )
(TEXT)

T & (LAB WORK)

+ frees foenffat &1 ICT LAB # & S forell off wh 2o
Tfge(Text Editor) T UNER o T&&T / At / STHaX! / JTeA1 3AT1E &
W SAfRA(TYPE) aTd F foht T 11t bl ®Isel | §d hiaT |
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